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About the Commission

The BC Qil and Gas Commission (Commission) is the single-window regulatory
agency with responsibilities for regulating oil and gas activities in British
Columbia, including exploration, development, pipeline transportation and
reclamation.

The Commission’s core roles include reviewing and assessing applications for
industry activity, consulting with First Nations, ensuring industry complies with
provincial legislation and cooperating with partner agencies. The public interest is protected by ensuring public
safety, protecting the environment, conserving petroleum resources and ensuring equitable participation in
production.

VISION

Safe and responsible energy resource development for British Columbia.

MISSION

We provide British Columbia with regulatory excellence in responsible energy resource development by
protecting public safety, safeguarding the environment and respecting those individuals and communities
who are affected.

VALUES

Transparency
Is our commitment to be open and provide clear information
on decisions, operations and actions.

°
FORT NELSON
Innovation

Is our commitment to learn, adapt, act and grow.

|ntegl’lty FORT ST. JOgl\
. . . ‘. ® [ ]
Is our commitment to the principles or fairness, trust and oS @ s

accountability. \N( PRINCE
AL GEORGE

Respect
Is our commitment to listen, accept and value diverse
perspectives.

Responsiveness
Is our commitment to listening and timely and meaningful 3
action. » : i

VICTORIA
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Manual Overview

The Application Management System (AMS) User Manual is a how-to document that provides guidance for
common functions of the BC Oil and Gas Commission’s (Commission) online AMS system. For details on
regulatory requirements and processes for submitting an application to the Commission, please refer to the
Oil and Gas Activity Application Manual.

Please Note:

This manual does not take the place of applicable legislation. Readers are encouraged to refer to the
Acts and Regulations governing their operations and to seek direction from Commission staff where
necessary.
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Manual Revisions

The Commission is committed to the continuous improvement of its documentation. Revisions to the
documentation are highlighted in this section and are posted to the Documentation Section of the
Commission’s website. Stakeholders are invited to provide input or feedback on Commission documentation

to OGC.Systems@bcogce.ca.
version Posted Date Effective Date Summary of Revision(s)
Number
11 Dec 6, 2018 Dec 18, 2018 Crealtedla r:ew section “How to Create a Forest Act
Application”.
12 Jan 8, 2019 Feb 1, 2019 Clarify instructions with respect to open cutting

permits and reducing permitted area of cut.

Various sections of this document have been
1.3 July 8, 2019 July 8, 2019 updated. Applicant are encouraged to review the
document in full.

Updates to the field labels within the Spatially

14 Oct 8, 2019 Oct8, 2019 Derived Fields section.

The format of this manual and the content of
2.0 July 7, 2021 July 7, 2021 various sections have been updated. Applicant are
encouraged to review the document in full.

Added the section “Removing a segment split” and
2.1 Jan 2022 Jan 2022 updated the Application Status’ in Appendix A.

Various sections and links of this manual have
been updated. Applicants are encouraged to

2.2 June 2022 June 2022 review the document in full.
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Introduction

1.Introduction

1.1 What is the Application Management System?

The Application Management System (AMS) is the BC Oil and Gas Commission’s (Commission) online portal
for the submission and payment of single or multiple activity oil and gas applications and for the submission of
historical data. Prior to submitting an application through AMS, applicants must ensure they are set up as an oil
and gas operator and have assigned the proper security roles to the representatives that require access to their
applications. For more information on security roles, see section 2.2 Security Roles of this manual. For
information on how to set up an account or assign security roles, see the Permit Operations & Administration
Manual.

AMS uses a combination of uploaded spatial data, technical information, and administrative information to
create online applications or historical submissions. With the help of hover-over hints and system validations,
the system guides the user through the application process. This intuitive and streamlined system ensures that
all required information is provided by the applicant prior to submission; enabling informed and timely
Commission decisions.

AMS also includes a feature called the Application Analysis Tool which provides applicants the ability to plan
the location of the proposed activity and validate shapefiles for most applications, prior to submitting an
application. With this tool, applicants are able to identify potential conflicts to find the best location for an
activity, and determine what information will be required, at the beginning of the application process.
Applicants can also generate an Application Analysis Report, prior to application creation, that indicates what
environmental, social and land values will be impacted by a project's proposed location.

Itis advised that users of the system become familiar with AMS terminology and symbols found in Appendix A
prior to creating and submitting an application or historical submission. In addition, understanding AMS

Please Note:
OGAA defines both “oil and gas activity” and “related activities”. The Commission’s glossary and acronym
listing is an extension of this manual and defines terms used throughout the application process. System
users should refer to the glossary to understand the exact definition of terminology as it may differ from
other regulatory bodies. Due diligence on the part of the system user is required to ensure proper
understanding of terms, acronyms, and legislation.

- ___________________________________________________________________________________________________________________________J
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business identifiers, found in Appendix B, will assist with the creation of spatial data shapefiles and the drafting
of applications.

Additional Guidance

Additional resources, found on the BC Oil and Gas Commission website, include:

e Qil and Gas Glossary and Definitions

e Application Documentation and Guidance

e Frequently Asked Questions

e Announcements (Advisories, Bulletins, Reports and Directives)

e Legislative Framework

e OGC Zone Map
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System Requirements, Security
Logging On to AMS

2.System Requirements, Security and Logging On to
AMS

2.1 System Requirements

Browsers supported are Google Chrome and Microsoft Edge.

2.2 Security Roles

An applicant and/or an applicant’s representative must have an Online System Account and the proper security
role(s) assigned before accessing the Application Analysist Tool and/or Applications in AMS. The security roles
allowing access to AMS are assigned by an organization’s company administrator and can be one of the
following:

o The ‘Application Analysis Tool’ Security Role —This security role is designed
specifically toward those responsible for planning and preparing spatial data packages. It
allows the user to upload and view spatial data as well as generate an application
analysis report using the Application Analysis Tool. This role does not have the authority
to create applications or access application information.

o The ‘Application’ Security Role - This security role will grant AMS users full access to
the Application Analysis tool, as well as the ability to create, edit, submit and view
applications for a company. It also allows user to view invoices created by application
submissions; however, it does not give authorization to pay them. Company
representative’s must be assigned this security role for each company that they
represent.

For more information on online system accounts, security roles, including how to assign security roles, please
see the Online Systems Account section, under Energy Professionals section of our website.
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2.3 Logging In and Out of AMS

The AMS portal is found in the Application Management System (AMS) page of the Commission’s website.
Users can log in to AMS with their existing credentials for KERMIT. It is recommended that the user name and
password not be stored in your browser. Once logged in to the system, profile information will display in the top
right hand side of the Dashboard.

To log out of AMS, an applicant can select the ‘Log Out’ button that displays on the top right hand side of the
AMS pages. Logging out after every session will ensure your information stays secure and private.
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System Navigation

3. AMS System Navigation

When a user logs onto AMS, the page they are directed to is dependant upon the security role they have been
granted. AMS will open on the Application Analysis Tool page for user who have been granted the Application
Analysis Tool Security role. For users that have been granted the Application Security Role, AMS will open on
the Application Dashboard page.

3.1 The Dashboard and Viewing Applications

The Dashboard page can be accessed at any time by selecting the Dashboard icon. This icon is located on
the top right hand side of the AMS pages. When on the Dashboard, applicants can:

e Search for, access and view the status of applications.
e View a map of the spatial data associated with an application.
o Create an application.

o Access the Application Analysis Tool.

pashboard | Select this icon at any time E@"—'
Applications to return to the Dashboard. B rivas
Arrows allowing | s e TR i S—

for different 0
sortina options. ) Select an application

. number to the view that
application.

== Create an application

XVZ Cor

««{ Vvia the Dashboard, or

= access the Application
"1 Analysis Tool.

X¥Z Conf

Now OGAA 7 Associated il and Gas Activity XVZ Company Y
ALR Assessment Associaled O and Gas Acivly XYZ Company
XVZ Company

Shor Tem Water Use (POD)

- Globe indicating the upload of
spatial data. Select to display the
associated spatial map.
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The Dashboard lists all applications for a company for which the user has been granted the application
security role. Users can sort or search for applications in the Dashboard by entering an application
number, revision number, application type, application status, activity type or proponent name.

3.2 The Application Analysis Tool

The Application Analysis Tool allows applicants to upload and validate shapefiles for most applications, as well
as generate an Application Analysis Report, before creating the application. It is recommended to validate
shapefiles prior to the submission of an application, where applicable. The Application Analysis Report will
identify the environmental, social and land values impacted by the shapefiles and is useful in the pre-planning
of an oil and gas activity project. An example of the Application Analysis Tool page, with the main features
illustrated, is shown below.

Application Analysis

Upload spatial data to analyse a
proposed area, or to create an
application.

L—T-| Upload Spatial Data Download Shapefile Templates

ate provides the required spatial (GIS) data and associated atiributes required for ail activitie

Upload any shapefie to run an Appiication Analysis Planning Report goffErated
conflicting interests (i.e.- consultation and nofification, First Natiogse&nd impacted lands). O
Analysis Tool section

s that do not have the appropriate template can download the template and select

Shapefile Projection.  Step j#Select Shapefile Projection Download Shapefile Templates I
Select— - Select the projection of the intended shapefile that s to be uploaded

Step 2: Upload Shapefiles

Upload Shapefile

2 2ip folder to run an

ively, upload shapefiles that
jon Standards fo run an Application
nd start an application

Use the templates to ensure the system
requirements for AMS shapefiles are met.

Select the globe to view a
SEIRASEEEELGEN map of uploaded spatial. data.

Uploaded spatial data are listed in the below table.
Uploaded Date ~ Shapefile Name & Application AiRlysis Tools

weonee | Print an Application Analysis Report to
understand impacted land and social values.

X 2020-03-1109:3758 AM we101001.2ip [ N W create Appiicatio=:

X 2020-03-10 02:11:45 FM 1810664WS_R0_anc.zip Q&0 ‘Well, Facility, Associated Off and Gas Activity

For more information on Shapefile requirements see the Spatial Data section of this Manual and the AMS
Spatial Data Submission Standards Manual.

Refer to the Creating an Application section for step-by-step guidance on how to Create an Application through
the Application Analysis Tool.
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3.3 The Map Viewer Tool

Application Management Systems Manual

The Map Viewer provides quick access to view a map of the spatial data that has been uploaded in an
application. This tool is available for all applications where spatial data has been uploaded into AMS. The Map
Viewer can be accessed by selecting the globe icon within AMS as is illustrated below.

The Application

The Dashboard

Analysis Tool
= Dashboard e
e i s || S
Shagetin Namee Appic stiom Anstyus Loy mnfum ——
S——— O - — e

100110466

Application Screen

Comtact Phue

403) 120 (rxx

0
0
0
100110465 °
0

@ 100110454

The Map Viewer will open in a separate window that displays a map, shown below, of the proposed application.
It can be customized by turning layers on and off in the ‘Layers’ pane.

Click to add or remove
layers visible on the
map.

Reports and Printing ~ Markup

9

Pan

Analysis

203

Location

-

06 Out Previous Extent

Coordinate

&% M Operational Layers

+ [ 0GC Administrative Boundaries
0GC Geology
0GC project

OGC Operational

+
+
E
+
¥

OGC Reference

0GC Applications

OGC Permits

CRUULU K AR

Data BC Catalog

/+,
+ I/l

Click to Expand or
Collapse list of available

layers.

i
Uploaded polygon

J

™ DatakC of British Columbia

R0k v
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Spatial

4. Spatial Data

Spatial data forms an integral part of the Commission’s application process. Once a shapefile has been
successfully uploaded into the AMS application, the system performs a geo-processing task that auto
populates spatially derived values and attributes into various application data fields.

A shapefile contains both non-topographical geometry and attribute information for spatial features in a data
set. The attribute information entered when a shapefile is being created will determine what populates into
specific data fields in the application. A green globe will display in front of a spatially derived field within the
application, data fields that populate from attributes of the spatial shapefile will not display a green globe.

Please Note:

When new spatial data is uploaded into an application it will overwrite and update any previous existing
data. As a result, any manual edits previously made to spatially populated fields will need to be
updated.

Additionally, activity identifiers are created upon upload of spatial data. If new spatial data is uploaded
into a new application while an application is in progress or in revision, the new spatial data will
overwrite any data pertaining to the previous spatial upload and new activity identifiers will be assigned.
Uploading new spatial data shapefiles will generate new activities identifiers until the application has
been approved and those identifiers confirmed.

4.1 Creating AMS Shapefiles

Prior to creating an AMS shapefile, applicants should review the Commission’s AMS Spatial Data Submission
Standards Manual; which provides guidance on requirements and preparation of the spatial data package.
AMS will only accept spatial data packages that meet these standards. Templates representing the mandatory
requirements for the shapefiles with the correct structure of each activity type are available for download on the
Application Management System webpage; on the AMS Application Analysis Tool page; and in the AMS
application under the Spatial Data tab.
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4.2 Land Area

Applicants are required to submit spatial data representing the land area required to carry out the oil and gas
activity applied for on both Crown land and private land. See the ‘Area Types’ section of the AMS Spatial Data
Submission Standards Manual for more information.

4.3 Construction Corridors

Construction corridors are additional mapped applications areas shown around proposed oil and gas activities
that provide the permit holder some flexibility in the placement and construction of the activity. Applicants can
submit an application for proposed activities within a construction corridor either where the construction corridor
is included in the current application or where the construction corridor was previously assessed in a separate
application. The workflow in AMS will differ depending on whether the applicant is applying for the construction
corridor with the current application, or not.

To apply for activities and a construction corridor in the current application:

If the construction
corridor is being applied
for in the current
application it must be
included in the shapefile.
A green globe will appear

Well Details Well Land Details

Well Overview

in front of the question, New Land ! 100015521 D)
“Is the activity area with e No
the submitted (e | e

construction
corridor?”’, in the
Activity’s Overview
screen.

Additional Information

e The answer to the question will be “Yes” where the entire oil and
gas activity is located within the submitted construction corridor
(the spatial corridor outline shown in the spatial data).

e The answer to the question will be “No” where only part of the oil
and gas activity is located within the submitted construction
corridor (the spatial corridor outline shown in the spatial data).
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To apply for oil and gas activities that are located within a previously assessed
construction corridor:

If no construction
corridor is being ]
applied for in the Well Overview
current application the
question, “Is the
activity within and
previously assessed \ Yes \
construction
corridor?”, will appear ‘
under the activity’s
overview tab.

New Land

L]

No

i

Answer yes, to the
question only if the
proposed application is
located within a
previously assessed
construction corridor
and provide the x-
reference number of
the application in which
the construction
corridor was assessed.

For more information on construction corridors see the ‘Construction Corridor’ section of the Qil and Gas
Activities Application Manual.
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Creating  Application

5.Creating an Application

Depending on the security role that has been granted, a user can create an AMS application one of two ways:

1. By selecting ‘create application’ from within the Application Analysis Tool.
a. Users who have not been granted the Application security role will not be able to proceed to
creating an application from the Application Analysis Tool.

2. By selecting ‘create application’ from the Dashboard.

5.1 Creating an Application through the Application
Analysis Tool

Once a shapefile has been successfully validated, users who have the Application security role can follow the
steps below to create a new application from the Application Analysis Tool. Currently, amendment applications
and historical submissions cannot be created from the Analysis Tool. Amendment applications and historical
submissions must be created from the Dashboard as per Section 5.2 “Creating an Application from the
Dashboard”.

STEP 1
In the Application

Analysis section,

locate the validated . et -

shapefile that you will Foplcation Analyss

be using to create
your application. An phoaded Dute » P— Applciti dnaty Fool
application that has
been successfully § NN MITSAM  wel0lo0lze eoln ™™ oo e
validated will be

indicated by a green e AL e
circle containing a
check mark. Click on
the blue Create
Application button

Applcaton Type Rty

DAL Wl Facily Aswooaied {
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STEP 2
In the Create
Application pop-up
window, select the [Gree oot
proponent from the * Road

Proponent Drop- © Select Proponent

down list and ensure

a” auto.populated Who is the Project Proponent?
I XYZ Company Ltd. - I
company
information is
Proponent Name
Correct XYZ Company Limited
Phone Email
(250) 867-5309 OGCKermit.Notices@bcogc.ca
Fax Address
(250) 867-5310 1111, 123 - 1* Avenue, NE

Calgary, AB. T2T 2T2 CA

STEP 3
Enter an Application
Description.
‘ Application Description
Select the ‘1 agree’ e pp P
check box to accept Application Description: (Optional)
the diSCIaimer and Frovide a description of the project(s) for which you are requesting permits:
H
then select OK to
finish creating the
application.
2 aracters remair
The application requirements are established under section 24 of the Qil and Gas Activities Act (OGAA). Failure to comply
with these requirements may result in an application being declined or a permit being refused. Any attempt to make a false
or misleading statement in any application or record submitted is contrary to section 81 of OGAA.
By submitting this application you agree o pay the application fee within 30 days. The application fee is payable even if you
choose to withdraw the application or the permit is refused
i
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The Overview page of
the application will
now display. Continue
to complete all
required information
within the various
application and
activity tabs.

100100100
T
g el

e R

1936 Wil
1538l

Overview

New OGAA 100100100

R R

(L RN 1851 )

---------

'MIHA: *n:-;I“ N

5.2 Creating an Application from the Dashboard

Applicants can create an application directly from the Dashboard. It is recommended that shapefiles are
validated, for applicable applications, prior to creating an application to ensure the spatial data is correct.
The following steps illustrate how to create an application using the Dashboard’s “Create Application”

button.

STEP 1

From the Dashboard,
select the Create
Application button.

Application Management System
Dashboard

Applications

Create Application
e Application ﬁ Analysis

BC Oil and Gas Commission
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STEP 2
ggptl?(?aggﬁa[;ﬁge Create Application
H

select an Application @) Select Application or
Type and the Submission Type
Activity(s). Whak typo ofoppication would ou ko o coolo?

[Application Type ctivities

Select all that apply:
To select more than e oo
one activity type, hold ooy
down the CTRL key. e
Short Term Water Use (POD)
Once this is completed, NEXT >
select Next.
STEP 3
Select the proponent :
from the proponent CTE‘;";;" or © select Proponent
drop-down list,
ensure all auto-
populated company = e Dol Propopent |
H H A ompany Ltd. -
information is correct
and then select Next. p——
XYZ Company Limited
NOTE. If the correct (zsm §s7-5309 FO‘G‘O(wrm! Notices@boogc.ca
proponent does not {250} 7-5310 1411, 123 1% Avende, NE
dlsplay on the drop Calgary, AB. T2T 2T2 CA
down list, please ]
ensure the proper < BACK NEXT >
security roles have
been granted.
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Enter an Application
Description, select the
‘1 agree’ check box to
accept the disclaimer,
and then, select Next
to finish creating the
application.

plication or
on Type

0 Select Proponent OApplication Description

A New OGAA application is being created by Canadian Natural Resources Limited
for the following activities:
Well

Application Description
Provide a description of the project(s) for which you are requesting permits:

Application requirements are established under section 24 of the Oil and Gas Activities Act (OGAA). Failure to
comply with these requirements may result in an application being declined or a permit being refused. Any
attempt to make a false or misleading statement in any application or record submitted is contrary to section
810f OGAA

By submitting this application you agree to pay the application fee within 30 days. The application fee is
payable even if you choose to withdraw the application or the permit is refused.

< BACK NEXT >

STEP 5

The spatial data tab will
display in applications
where the spatial file
must first be uploaded.
Until the spatial file has
been uploaded, the only
tabs available will be the
Administrative tab.
Proceed to step 6 to
upload a spatial file.

For applications that do
not require spatial data,
the spatial data tab will
display greyed out and
user can begin
populating the
remaining application
requirements.

Application

100100100

XYZ Company Limited
In Progress (Draft)

Spatial Data ‘ Administrative Land Forestry Stewardship Agriculi
Amendment
0
02-03.2020
Spatial Data Submission
100100001

Application Information

03.25.2015 Please submit the spatial data required for the application.

Download Shapefile Template Step 1: Download Shapefile Template (optional)
Applicants that do not have the appropriate template can down|
spatial (GIS) data and associated attributes required for the sell

Shapefile Projection: Step 2: Select Shapefile Projection

Select—> . Select the projection of the intended shapefile that is to be uplg

Step 3: Upload Shapefiles

T,

BC Oil and Gas Commission
Uncontrolled copy once downloaded
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STEP 6

Select the arrow to
display the Shapefile
Projection Drop-
down list and then Spatial Data Submission

. Please submit the spatial data required for the application.
select the appropriate N

ro ectlon Applicants that do not have the appropriate template can downioad tha tempiate. The template provides the required spatial (GIS) data and
= associaled aliributes required for the selected activities for the application

Administrative Land

Shapefile Projection Step 2: Select Shapefile Projection
O- O

fct the projection of the infended shapefile that is o be uploaded

Step 3: Upload Shapefiles

Upload the shapefiles that are populated with the required features for the applicable activities for the application.

Stop 4: Validate and Save Shapefiles to Application

Validate and save the uploaded shapefie {o the appiication

Spatial Submission Upload History

No shapefile has been saved and uploaded to the application.

STEP 7

Select Upload Administrative | Land | Forestry | Stewardship | Agriculure | Archasology | Gomsultation & Notificatic
Shapefiles and then
Choose. Browse for
the zip file to upload.

Spatial Data Submission

Please submit the spatial data required for the application.

[ p— Step 1: Download Shapefile Template (optional)

Applicants that do not have the appropriate template can download the template. The template provides the required
spatial (GIS) data and associated atiributes required for the selected activities for the application

Shapefile Projection: Step 2: Select Shapefile Projection
Nad 83 BC Albers | = Select the projection of the intended shapefile that is to be uploaded.
Upload Shapefiles x
| Upload Shapefiles stel

Upkt d features for the applicable activities for the application

Validats and Save Step 4: Validate and Save Shapefiles to Application

Validate and save the upioaded shapefile to the application. ‘I

Page: 22

BC Oil and Gas Commission Version 2.2 published June 2022
Uncontrolled copy once downloaded GoTo: Table of Contents | Glossary | Legislation | BCOGC.CA



http://www.bcogc.ca/node/11467/download
http://www.bcogc.ca/legislation
http://www.bcogc.ca/

Application Management Systems Manual

STEP 8

Ensure the correct
shapefile is displayed
in the Upload Spatial Data Submission

Shapefiles box and S

then select Upload. Sp 7 oumions SupasTumpans cp000e)

15 that do not have the appropriate tempiate can download the fempiate. The lempiate provides the required spatial (615) data and
i fes required for the selected activites for the application.

‘Spatial Data Administrative

Shapefile Projection

:

Validate and save the uploaded shapefile to the application

STEP 9

Once the file displays
in the yellow box
select Validate and patial Data Submission

save Please submit the spatial Gata required fof ihe application.
[y —— Step 1: Download Shapefile Temy

Applicants that do not have th
associated afiribules required for the selected act

(optional)

wnload the template. The template provides the required spatial (GIS) data and
for the application.

Shapefie Projection: Step 2: Select Shaj

BCAbers | v Select the projection of the intended shapafie that i 10 be upioaded.

U Shapelies Step 3: Uploar les

Upload the shapefiles that are populated with the required features for ihe applicable activities for the application.

Validate and Save Sop & 1

Valid

d Save Shapefiles to Application

he uploaded shapefile to the application

STEP 10

The status of the spatial
submission upload will
display on the Spatial
Submission Upload
History table.Ensure the

| 0ommtoss snaseiie remoters |
spatial submission was s
[ wasete one save_|

Spatial Data Submission

‘Successful’ before
proceeding.

Once the spatial upload N

IS SLIJ.CCGTSM’ L2 beai Additional Information
el e En ek oz If an upload was not successful “Failed” will display in the Status column, and
to complete the an error message indicating why it failed will display in red at the top of the

application. page.
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within an

6. Functionality within an Application

6.1 The Application Overview Page

After selecting an application from the Dashboard, the application will open to the Overview page. This
page can also be displayed at any time when in an application by selecting ‘Overview’ from the Navigation
Panel.

The application Overview page displays a summary of the application including:

e The applicant company and contact information.
o The activities applied for in the application.
e The OGC operational zone and land area details.

Company Contact Information

The individual entered in the ‘Contact Name’ field will be the first point of contact if additional information
related to the application is required by the Commission. Contacts listed under the Administrative Tab may
also be included on correspondence for additional information.

The company contact, along with those entered in the ‘Permit Distribution Contacts’ section, will receive a copy
of the decision letter/permit once a decision has been made on the application.
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6.2 The Navigation Panel

The black panel on the left-hand side of the application is referred to as the Navigation Panel. It includes
information about the application and can be used to navigate to the main components of the application as
well as to additional resources, such as, application documentation and guidance.

The Navigation Panel header contains the application number, proponent name, application status, revision
number, created date, submitted date and determination date. For a historical submission, amendment or
Forest Act application, the header will also display the original application determination number (AD#) and
date it was originally approved (AD date). The following diagram illustrates the main features of the
Navigation Panel.

Application

100100100
Proponent: XYZ Com pany Ltd.
The Nawvigation Panel header. Status In Progress (Draft)
—— | Application Type MNew OGAA
Revision Number 0

01-01-2021

Select to navigate to the
Application Cverview page
—to view a summary of the

application.
~ Well
Select an acthvity to navigate to
the Activity Information pages —
specific to that activity. i Associated Oil and Gas Activity
Changes In and About a Stream
Road
Select to navigate fo the
Application Information pages. | g Application Information Select to nawvigate to the
Spatial Data tab to view
Quick Links | uploaded spatial data
history or to upload new
Spatial Data spatial data.

Attachments
Select to navigate to the

- - Legislative Framework | Attachments tab to view
Select to quickly navigate to — uploaded, or to upload new
addiional resources and | Oil and Gas Activity Application Manual attachments.
quidance.
AMS Guidance
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6.3 Populating Application Data Fields

The data fields and text boxes found on the application pages are mandatory unless indicated otherwise.
Application information is entered into the application in the following ways:

o Populated from the spatial data package uploaded into the application.

e Manually data entered by the applicant.

e  Pulled in from operational databases.

Further information on spatially derived fields can be found under the Spatial Data Tab.

6.4 Attachments

Attachments may be required to be uploaded throughout the application as a result of a minimum mandatory
requirement, a conditional attachment or as additional information. More information on conditional attachments
is explained in the next section. Additional attachments may be uploaded in the Attachments tab. For more
information refer to the Attachments Tab section of this manual.

The following table provides step-by-step instruction on how to upload mandatory attachments using the upload
prompts.

STEP 1

Select the Upload
button on the
prompt bar. Then,

select Choose to [a | \ , ¢ Regon x
browse for the file il
to upload.
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STEP 2

Select Upload once
you have chosen =3

your file. PRS- =

STEP 3

Confirm that the
uploaded file
name displayed is
the intended file for
upload.

e Once the attachment has been uploaded, it will automatically
be saved and viewable under both the application page and
the attachments tab.

e To remove the attachment, select the ‘X’ displayed to the right
of the uploaded file name.

6.5 Conditional Requirements and Conditional
Attachments

AMS is designed to display only the minimum mandatory requirements for applications, however, responses to
questions in AMS may trigger additional questions, information and/or conditional attachments.

An example of a conditional requirement is shown in the diagram below. When the response to the question is
‘No’ the system does not require additional information.
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Non-Geophysical Archaeology Information
[

When the response to this same question is changed to ‘Yes’, additional requirements are triggered, and the
user must complete the additional mandatory information and/or upload the conditional attachment.

Conditional Attachments

Attachments uploaded throughout AMS will also display under the Attachments tab. Validations have been
implemented in AMS to ensure any attachment uploaded for a conditional requirement correspond with
responses provided.

Where an attachment as been uploaded for a conditional requirement and the response is later changed so
that the upload would not be required, users will receive an error indicating the discrepancy between the
response and the conditional attachment if the attachment was not removed. Users must either change
their response to match the requirement of the attachment or remove the uploaded attachment. To remove
the attachment, users will be required to change the response back to the original response so the upload
prompt bar displays again. The attachment can then be removed by clicking the ‘X’ beside the attachment's
name.

6.6 Saving and Validating a Page

Each page has a blue bar near the top and bottom that contains a ‘Save’ button and a ‘Validate Page’
button. Saving a page will ensure that user entered information is captured within an application and
validating a page identifies any missing or incorrect information. As AMS does not automatically save the
page information, navigating away from a page without saving may result in the loss of entered
information.

The functions performed by the Save and the Validate Page buttons can be utilized even if the page
information is not yet complete. It is important to note that validating a page will not save the page
information therefore, it is important to save often.

The following table illustrates how to save and validate a page
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STEP 1
To save the ENE o
information entered S
on a page, select S i - W
one of the Save .
buttons that display
in the blue bars.

Land Details

Land Impacts

Once data has been
successfully saved a :
confirmation message ?

will display on the top —

right of the page. =~ Lt e o e H

0000000 S

STEP 2

To validate the
page, select one of 100100101

the Validate Page T
buttons that display ovooan —

02212019

in the blue bars. :

Land Details

Land Impacts

2000000000
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STEP 3

[ e ]
Correct any of the S azy
errors on the page. | | e
These errors will be oo
indicated within the it
red teXt bOX at the Point of Diversion Details
top of the page, or
as red text

Water Source Dugout - POD 001

elsewhere on the
page.

Road [ ) M) " 5‘4‘51011”7 490711.379
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6.7 Generating Application Reports

Applicants can generate the following reports from AMS:
o Application Analysis Report: which can be generated from the Application Analysis Tool, or

e From the Land Tab, under Application Information.

Application Management Systems Manual

See the Application Analysis Tool section for more information on how to generate a report from the Application

Analysis Tool.

Print Application Report, explained in section 6.7.1 of this manual.
Comparative Report; explained in 6.7.2 of this manual.

Generating the Print Application Report

A PDF called the ‘Print Application’ report can be generated for all application types. This report can be
viewed on screen, saved to your computer, or printed as a hard copy. The following table illustrates how to
generate the Application Report.

STEP 1

Select Application
in the top left hand
corner of the
Navigation Panel
and select Print
Application from the
drop-down menu

101

pw OGAL

02.21-2019
02-21-2019

Land Details

Show Report

Land Impacts

287 8517

Crown and Private

2403510
47 5607

STEP 2

Select the ‘Yes’
button located
beside the question
“Would you like to
download application
to print?”

100100101

02212019
02212019

Print Application

BC Oil and Gas Commission
Uncontrolled copy once downloaded
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STEP 3
Check the Print %
Application - o —
History chart to s
ensure the Status E?;j: Print Application
has changed from =
‘In Progress’ to e . -
‘SucceSSfUI’ and 2071940300 12 ;1-.:.I.1I.“"”. . Nu:(e::l.‘ - E 0 =
then select
Download.
Additional Information
e Once an application report has been downloaded, that version
of the report, and the date it was generated will always display
in Print Application History chart. To download a current
version of the report, click the Yes button that displays beside
the question “Would you like to download the application to
print again?”
Print Application
o0t 12 'rint Date sul;g(\gs‘". tatus
STEP 4
Select Open to
view the report, or Do you want to open or save 100107040.pdf (67.5 KB) from ams-epm-uat.bcoge.ca?
Save tO save the Open Save |T Cancel
report before
viewing.
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Generating the Comparative Report

A Comparative Report can be generated for amendments and historical submissions. This report allows the
user to view the permitted values and the proposed amended value in the application or submission. The
PDF that is generated can be viewed on screen, saved to your computer, or printed as a hard copy. The
following table illustrates how to generate the Comparative Report.

STEP 1

Click Application on
the top left hand
corner of the
Navigation Panel
and select Print
Comparative ~ o
Report from the

drop-down list.

Pipeline Overview

Permissioned 100010107

000023876

=

]

PEI-17076

STEP 2

Click the ‘Yes’ button
located beside the

question “Would you —
like to download the SN Print Comparative Report

100100101

XYZ Company
In Progress (Draft)

application to print?”
Sosamns
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STEP 3

Wait for the word pr—
‘Successful’ to e
gloslﬁ:z)r/] Igfttmee ?;E::g S §; 1; o Print Comparative Report
and then click T =
Download.

2019.03-14 033120 M

STEP 4

Select Open to view
the report or Save to
sfave_the report before T an o
viewing.

Do you want to open or save 100107040.pdf (67.5 KB) from ams-epm-uat.bcogc.ca?

Additional Information

e The resulting comparative report will display the existing
Permitted Value and the Submitted Amended Value, where

applicable. All proposed changes to existing values are
highlighted in orange.

'WELL OVERVIEW 100010121

Permitted Value Submitted Amended Valuel

Area Type: Permissioned Permissioned
Land Area Number: 100010121
BCGS Map:

Is the activity within a previously assessed construction
corridor? (Optional)

Page: 34
BC Oil and Gas Commission

Version 2.2 published June 2022
Uncontrolled copy once downloaded

GoTo: Table of Contents | Glossary | Legislation | BCOGC.CA



http://www.bcogc.ca/node/11467/download
http://www.bcogc.ca/legislation
http://www.bcogc.ca/

Completing  Application

7.Completing an Application

7.1 Completing the Application Information Tabs

Applicants might find it helpful to validate an application prior to populating data fields to inform them what
mandatory applications and data fields are required. See Chapter 8, Validating the Application.

7.1.1 Overview

Information related to the application is provided under the following tabs:

e Spatial Data tab o First Nations tab

o Administrative tab o Consultation & Notification/ Rights Holder
Engagement tab

e Llandtab

e Forestry tab e First Nations tab

o Stewardship tab e Maps &Plans tab

e Agriculture tab e Attachments tab

These tabs are accessed by selecting the ‘Application Information’ heading located in the Navigation
Panel. The application tabs do not have to be completed in any specific order, but all mandatory
information must be completed before the application can be successfully validated and submitted. It
should also be noted that for applications requiring spatial data, tabs will not become available for
population until after spatial data has been uploaded. The only tabs available before the spatial data is
uploaded are the Overview and Administrative tab.

It is recommended that users save their work often to avoid information loss. AMS does not auto
save page information; therefore, users who leave a page without saving will lose any unsaved
information.

The following sections will provide an overview of each of the application information tabs and helpful
tips for their population.
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7.1.2 The Spatial Data Tab

The Spatial Data tab page allows for upload of the application’s spatial file, where applicable. For
applications where spatial data is required, tabs in the application will become available once the spatial
data has been successfully uploaded. Information related to AMS spatial data requirements can be found
in the Spatial Data section of this Manual. Information on how to upload shapefiles on the Spatial Data
tab page can be found in the Creating an Application via the Dashboard section of this Manual.

e
100100001

roponen XYZ Company
Resources Limited

In Progress (Draft) Administrative | Land | Fosiny o | 4 Consur F—

0:4—:;: Templates are available that will ensure
the shapefile meets the AMS spatial
data requirements.

Spatial Data Submission

Please submit the spalial data required for the appiediion

Step 1: Downio

lity Applicants that do not have the appropriate template can download the template. The template provides the required spatial

(GIS) data and associaled attributes required for the selected activities for the application.

IAﬂﬂfﬂhﬂﬂ Information Shapefile Projection Step 2: Select Shapefile Projection

Select—> - Select the projection of the intended shapefile thajpislanaunloadad

Step 3: Upload Shapeties All shapefile upload attempts,
e e messeenn e successful and unsuccessful,

will appear in the Spatial

Validate and save the uploaded shapeflie o the aj Subm|ss|on Upload Hlstory

table.

Uploaded Date File Name Status Comments Revision Number

Valikiats and Save Step 4: Validate and Save Shapefiles to AppH

Spatial Submission Upload History

7.1.3 Spatially Derived Data Fields

The spatially derived fields found in AMS can be either read-only or editable by the user. The following
sections provide further information on these different types of spatially derived fields.
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Spatially derived fields that are read-only

These read only fields are found in the following AMS pages:

Application Overview tab page: First Nations tab page:
e OGC Operational Zones* e  Area entirely on private land and outside of
Activity Overview tab page (for all Treaty 8 FN
activities): Agriculture tab page:
e BCGS Mapsheet o Area overlapping ALR Indicator
o Within submitted construction corridor e Area outside of PRRD/NRRD
(if uploaded) e Local Government Jurisdiction
Forestry tab page:

Facility Details tab page:

D IO UED IS 252 «  Permitted & Spatially Derived NTS/DLS

e Forest District Name

Locations
Pipeline tab pages: Well Overview tab page:
e Permitted & Spatially Derived NTS/DLS o Application overlaps Permit Condition Areas
Locations e Permitted & Spatially Derived NTS/DLS
Locations

*OGC operational zones will be editable for technical amendments where the operational zone does not
exist in our records. This is a mandatory field and requires a user to populate the required information.

Spatially derived fields that are editable with a rationale

If these data fields are edited, a rationale for the change must be provided by the applicant.

These editable fields are found on the Stewardship tab page in relation to the following information:

o The application is within an Area Based o Area Overlaps an area established by OGC
Analysis Enhanced Management and/or o Area overlaps the Muskwa-Kechika

* Areaoverlaps a park, protected area, or o The application overlaps the pretenure plan

ecological reserve
9 . e Area overlaps a resource management zone
o Area overlaps an area established by

order
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The following table illustrates how to populate the spatially derived fields that are editable with a rationale:

STEP 1

Select the spatially
derived value that Stewardship Details
requires an edit and
then select the new
value from the drop-

down list that displays.
Stewardship Details

STEP 2

Once the new value
displays, select on the | | Stewardship Details
check mark to confirm

the value. Theappcaton s wiin an vea Sased A Entance ves ==
STEP 3
In the Rational teXt Overwritten Spatially Derived Rationale
bOX' enter the reason Please provide a rationale describing why the spatially derived value should be overwritten.
why the spatially I
derived value must be
changed.
Page: 38
BC Oil and Gas Commission Version 2.2 published June 2022

Uncontrolled copy once downloaded GoTo: Table of Contents | Glossary | Legislation | BCOGC.CA



http://www.bcogc.ca/node/11467/download
http://www.bcogc.ca/legislation
http://www.bcogc.ca/

Application Management Systems Manual

STEP 4

SeIeCt OK to Conﬁrm Overwritten Spatially Derived Rationale
or Cancel to discard _ _ _ _

. Please provide a rationale describing why the spatially derived value should be overwritten.
your rationale entry. |
(Page validation will
not be successful
unless a rationale is

entered.)
| concot | ox |
STEP 5
Select the call out - -
icon to view or edit the Stewardship Details
rationale.

Spatially derived fields that are read-only but the applicant can manually
add additional values

The spatially derived information in these data field cannot be edited, however, additional information
can be added by the applicant when required.

These data fields are found in the First Nations tab page and the Forestry tab page as follows:

First Nations tab page Forestry tab page
o  First Nations Community for o All applications where new cut is required
Notice Only

e T8 First Nations
e Non T8 First Nations

Spatially derived fields that allow the applicant to provide different values

The following fields allow an applicant to input a different NTS/DLS location than the spatially derived
value for a facility, pipeline or well. Applicants are required to provide a rationale explaining why the
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value has been changed. Typically, the reason for changing the NTS/DLS location is when projection
calculations differ from the actual physical location.

o Isthe NTS/DLS location different from spatially derived NTS/DLS location?
o Proposed NTS/DLS location values
o Proposed NTS/DLS rationale

Please Note:

For new applications, the UTM coordinates populate into the application from the uploaded spatial data.
For amendments, if spatial data is not uploaded with the amendment, the UTM coordinates are
populated from the permitted data. Where UTM coordinates do not exist in the permitted data, and no
spatial data has been uploaded, the UTM data fields will be blank, and the system user will be required
to update the UTM location. This is done by using the “update location” button, located next to the UTM
data field.
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7.1.4 The Administrative Tab

The Administrative tab page captures information related to representatives for the different aspects of
the application. The information provided will serve as a source of contact for the Commission where
information is required during a related review.

& mMap ‘

100100100
XV

Select a radio button, enter the
first few letters of the company
or contact name and then

o select from the drop down list

— that displays.
Use the arrow to expand a
representative’s information. [

Administrative Details

Who are the representatives for this project?

To remove a representative
from an application, click on
“Remove”

The representatives in this page are selected from a drop-down list populated from the Commission’s
corporate registry. If a representative is not displayed within the list, they must ensure they are registered

in the Commission’s corporate registry. More information on security roles can be found in Chapter 2.2 of
this manual.

Mandatory Representatives

The Administrative tab must include contact information where professional reliance notification is
required for the following:

e adrilling engineer is required for an application that includes well activity

o afacility engineer is required for an application that includes facility activity

e apipeline engineer is required for an application that includes pipeline activity

e an archaeologist is required when the Archaeology tab is required to be populated

Professional Reliance Notification

When an application is successfully submitted, AMS will automatically send a professional reliance email
notification to all engineering and archaeology representatives listed in the Administrative tab. This email will
include a PDF containing sections of the application relevant to the individual who has been cited in the
application as providing the professional reliance information.
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7.1.5 The Land Tab

The Land tab page captures information related to the land details where the application includes land
area. The information that displays on the Land tab page is spatially derived. The only field available for
editing on this page is the ‘Crown Land Type’ field which gives the applicant an option to choose Crown
Provincial, Crown Municipal or Crown Federal. From the Land tab page, applicants are able to generate
an Application Analysis Report, that indicates the impacted economic, social and land values, by
selecting the “Show Report” button.

e
100100100

X¥Z Company Limited ¢
In Progress (Draft)

New OGAR Spatial Data Administrative m Forestry Stewardship Agriculture Archaeology Consultation & Notific

0 Save  Validate Page

Land Details Selept tc_) generate_an
/ Application Analysis Report.

35830
Crown
@ 4 Typ Crown Federal

Application Information
3.5830

Land Impacts

@ - 205

@ 0
A green globe s ’
indicates spatially :
derived information. 'Y

o

@

Save  Validate Page
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7.1.6 The Forestry Tab

The Forestry tab page captures information related to the Crown land cut required for an application. The
requirements will differ between a new application and an amendment application.

Forestry Tab for New Applications

ponent XYZ Company Limited
Resources Corp.
In Progress (Draft) Spatial Data Administrative Land m Stewardship Agriculture Archaeology Rights Holder Engagement Fil

New OGAA
o
01-27-2020

Save  Validate Page

Forestry Details /

Yes

Toggle to “No” if cut is not
required for the application.

e

Area of Proposed Cut Over Crown

Forest District Name Master License to Cut Land and MoTi(na)

PE—— Peace Natural Resource District Mo26: 10.250

Save  Validate Page

Auto Population of the Forest District(s)

The system will auto-populate the forest district and related Master Licence to Cut (MLTC) into the table.
The forest district is spatially derived from the shapefiles submitted with the application and is indicated by
the presence of a green globe located beside the table heading.

| @ Forest District and Master Licence to Cut

Peace District

Applicants must ensure they have a valid MLTC prior to applying for a cutting permit on Crown land. If a
Master Licence to Cut is required, please refer to the Commission’s Permit Operations and Administration
Manual.

Area of Proposed Cut Over Crown

Forest District Mame Master License to Cut Land and MoTi(ha)
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Proposed Area of Cut

Applicants must enter the total proposed new cut over Crown land and MoT! areas. The total area of new
cut must be less than the application area being applied for and must coincide with the totals clearly
identified on the attached construction plans and maps. One exception to this rule is when multiple forest
districts have been spatially derived but new cut is not required within one these forest districts. In this
scenario, the user must enter .001 for the forest district that does not require new cut in order for the page to
validate. Where new cut within the application does not match new cut on the construction plan, an
explanation should be provided.

Forestry Details

Yes

Area of Proposed Cut Ower Crown
F N M. =
orest District Name aster License to Cut Land and MoTl{ha)

Peace District n

0.000

New Cut Within MoTI Area

When an application includes area within MoT| and the applicant requires new cut within the MoTI area, the
spatial data shapefile must include an MoT! polygon. After upload of the spatial data shapefile, a green
globe will appear beside ‘Total Area over MoTl(ha)' to indicate that area was spatially derived.

958540

Validate Page
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Forestry Tab for Amendment Applications

100100100
Conoc Canada

| Toggle to “No” if changes to
cut are not required for the
amendment.

Forestry Details

Auto Population of Forest District(s)

The Forestry tab table will auto-populate the forest district(s) overlapped by the amendment shapefile and
any other forest district(s) previously associated with the application’s AD number. Forest district(s) that are
impacted by the area in the amendment shapefile will be preceded by a green globe.

. Cuiiing Area of Cut 2 4o . e s .
Fovst it Mtrlwsto | Cogpemt | ot | miadne | Q| A vectommion | et co o e
@ | Macknecie Destrict 0,000
| For Heison D i 1.000 1.000
@ | Peace Disiect 1,030 1.000
Caribon.Chilostin Districs 4 .00

If the information for a forest district is not editable or if a forest district is not listed, click on the plus button,
and select the applicable forest district's name from the drop down list to create a new cutting permit.

Forestry Details
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Forest DSt Name

Additional Area P
Owver Crown Land and MoTi{ha)

of Proposed Cut | Total Aren of Cut over Crown
and MoTi{ha)

Auto Population of Cut Information

The MLTC number and status; cutting permit number and status; permitted area of cut and area of cut

reported to the date will auto-populate into the table.

Expiring MLTC

MLTCs that are expiring within 23 months display the word ‘Expiring’ in brackets. Expiring MLTC's are not
editable and no new cutting permits will be issued under them. Where this occurs, an applicant must obtain

anew MLTC.

g Permitted Area

Cutting
Forest District Name Master Pormit Status of Cut{ha)

[ ]

License to Cut | Cutting Permit #

@ | Mackenzie District

Area of Cut
Reported to Date
(ha)

Additional Area of

Proposed Cut | Total Area of Cut over Crown Land
Over Crown Land and MoTl(ha) a

nd MoTi(ha)

0.000

El

Cutting Permit Status

The table will indicate the cutting permit’s status. ‘New’ means a cutting permit has not yet been issued,
‘Open’ means the cutting permit is active, ‘Closed’ means the cutting permit is no longer active. Cutting

permits with a status of ‘Closed’ are not editable.

Forest District Nams Master Licensa to Cut | Cuiting Permit 8

@ | Mackenzie Distnct

C st

-
Pormit Status

Area of Cutt
Reported to Date
(ha)

Permatied Area
ol Cuitfha]
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Additional Area of Proposed Cut Over Crown Land and MoTI

Enter the amount of additional area of new cut required for each Forest District. Do not include permitted
area of cut or area of cut reported to date.

Column Auto Calculation

The sum of column entries will auto populate into the ‘Totals’ row located at the bottom of the table.

Area of Cut
. - Cutting Permitted Area Additional Area of Proposed Cut | Total Area of Cut over Crown Land
Forest District Name Master License to Cut |~ Cutting Permit # o of Cut(ha) Hzpm((e"da:o Date | Crown Land and MoTi(ha) ana MoTi(ha)

Peace District N 1 0.000

Totals: | 21.000 0.000 0.000 0.000
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7.1.7 The Stewardship Tab

The Stewardship tab page captures information related to environmental, social and land values and
contains multiple spatially derived fields that can be edited with a rationale.

100100101

XYZ Company

In Progress (Draft)

New OGAA
0
06-18.2019

The green globe
indicates spatially
derived information.

Editable values are
indicated by blue font

Italic font indicates that
the system user edited a
spatially derived value.

Select to view and/or edit the rationale
provided for changing a spatial derived value.

BC Oil and Gas Commission
Uncontrolled copy once downloaded
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7.1.8 The Agriculture Tab

The Agriculture tab page will be available to be populated when geo-processing spatially derives the
proposed activity as impacting the Agricultural Land Reserve (ALR).

100100100

XYZ Company
In Progress (Draft)

New DGAA Spatial Data Administrative Land Forestry Stewardship Archaeology Righ

0
06.26-2019 Save  Validate Page

Agriculture Land Reserve Details

A green globe indicates
spatially derived information.

Upload

ALC Act Application

Save Validate Page

Applicants are required to provide a rationale explaining how the design and location of the proposed
activity addresses the guidelines set out in Appendix Il of the Delegation Agreement.

ALC Act Application for Non-Farm Use

Applicants can apply for the ALC Act Application within their OGAA applications. If an application is not
exempt from an ALC Act application for Non-Farm Use, users must select NO. and continue to populate a
series of questions.
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7.1.9 The Archaeology Tab

The Archaeology tab page captures archaeological related matters for applications and is available once
the spatial data has been successfully uploaded. For applications that do not need archaeology, a
message will display on the page advising that the archaeology details are not required.

Applicants must indicate whether the archaeology requirements are an Administrative Change Only’ by
selecting the Yes / No indicator as required. Mandatory information must be completed.

When a geophysical activity is included as part of the application, a Geophysical Archaeology
Information section will display. Applicants must ensure that the responses in this section relate to the
geophysical activity’s land area only. For all other activity included within the application, a Non-
Geophysical Archaeology Information section will display.

100100001

%¥2 Company Limited
In Progress (Draft}

New OGAR Spatial Data Administrative Land Forestry Stewardship Agriculture Archasology Consuitation & No
(1]

07-05-2018

Archaeology Details

The information captured under this
section relates to all activities in the
application, except for geophysical
activity area
[ ]

Non-Geophysical Archaeology Information

/

This section will display for geophysical
applications only. The information
captured should relate to the
geophysical’ s activity area only.

Geophysical Archaeology Information
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7.1.10 The Consultation & Notification Tab

The Consultation and Notification (C&N) tab page captures information related to the consultation and
notification for an application. The C&N tab is mandatory to complete for all new applications containing
an OGAA activity. Depending on the type of amendment being applied for, a series of questions may be
required to be completed and will determine if the RCNR Line list is required, or not.

100100101
XYZ Company
In Progress (Draft)
New OGAR, Consultation & Notification
si-os-zms Save  Validate Page
Consultation & Notification Details
Line List Details
= e

Save  Validate Page

RCNR Line List

An RCNR line list is mandatory in the C&N tab’s page for all new and some amendment applications where
consultation and notification is required. To avoid errors when uploading the line list, applicants must ensure
they are using the most current version of the RCNR Line list located on the Commission’s website. The
RCNR line list is an excel format and applicants cannot change formatting of the excel document.
Additionally, changes to information entered on the line list cannot be edited after it has been uploaded into
the application. If changes or corrections are required, the applicant will need to re-upload the updated line
list into the application.

Please Note:
The system will populate the deemed received date on the line list based on the values entered in the
‘Method of Service’ and ‘Date Consultation Commenced’ columns in the line list.
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Mandatory attachments for consultation and notification

o Ownership Map - Where a ‘Landowner as per section 6, under the Requirements for Consultation
and Notification Regulation’ is indicated in ‘Recipient Type’ column of the line list (A), an ownership
map must be uploaded into the C&N tab page (B). This applies to all applications impacting private
land with the exception of geophysical activities.

A B

o Package of Replies and Responses - Where a written submission has been received as per the
line list (C), a package of replies and responses must be uploaded (D).

C D

¢ Non-Objection Letters for the C&N - Where a letter of non-objection has been received as per the
line list (E), the letter must be uploaded (F). The number of letters of non-objection uploaded must
match the number of letters of non-objection identified on the line list.

E F
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Consultation and Notification for amendment applications

The C&N tab will display for OGAA amendment applications. Applicants are required to identify
applications that directly impact landowners and/or rights holders. Where prompted, applicants must
identify if the amendment qualifies for a class of exemption, as identified in INDB 2016-08 .

Based on the responses, AMS will determine when an updated RCNR line list is mandatory. Further
information on consultation and notification requirements for amendment applications can be found in
the Oil and Gas Activity Application Manual.

i

Spatial Data Administrative Land Forestry Stewardship Agriculture Archaeology Consultation & Notification

Save  Validate Page

Consultation & Notification Details

Spatial Data Administrative Land Forestry Stewardship Agriculture Archaeology Consultation & Notification

Save Validate Page

Consultation & Notification Details

Yes
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7.1.11 The Rights Holder Engagement Tab

The Rights Holder Engagement (RHE) tab page is available for all new CER applications, single activity
applications for Associated Oil and Gas Activities (AOGA), and single activity applications for water use
activities.

100100101

XYZ Company
Resources Corp.

In Progress (Draft) Spatial Data Administrative Land Forestry Stewardship Agriculture Archaeology
P New NEE Related
w0
06-10-2019

Rights Holder Engagement Details

Line List Details

RHE Line List

A RHE line list upload is mandatory under the RHE tab for all new applications and some amendment
applications where engagement with rights holders is required. To avoid errors when uploading the line list,
applicants must ensure they are using the most current version of the Rights Holder Engagement Line List
located on the Commission’s website. The RHE line list is an excel document and applicants cannot change
formatting of the excel document. Additionally, changes to information entered on the line list cannot be
made after it has been uploaded into the application. If changes or corrections are required, the applicant
will need to re-upload the updated line list into the application.

Please Note:
The system will populate the deemed received date on the line list based on the values entered in the
‘Method of Service’ and ‘Date Engagement Commenced’ columns.
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Additional Mandatory Uploads

o Package of Replies and Responses - Where a written submission has been received, as per the
line list (A), a package of replies and responses must be uploaded (B)

A B

o Non-Objection Letters - Where a Letter of Non-Objection has been received, as per the line list
(C), the letter must be uploaded (D).

C D
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7.1.12 The First Nations Tab

The First Nations tab page captures information related to the First Nations engagement for the
application. The page will auto-populate spatially derived First Nation communities.

100100101

XYZ Company

Resources Limited

In Progress (Draft)
w—

New OGAA

Spatial Data Administrative Land Forestry Stewardship Agriculture Archaeology Consultation & Nofification Maps &

Save  Validate Page

o
06-26-2018

A green globe indicates spatially
derived information

First Nations Details

¥ Kelly Lakes

Select to display a drop-down list to manually

@ 1 s ety s s add additional First Nations requiring
Sauiteau First Nafions e . o . .
ML eod Lae ngan Band consultation/notification, if needed.

» West Maberly First Nations

» Saulteau First Nations

Expand the First Nation’s
information by selecting
the arrow.

» Mcleod Lake Indian Band

@ Non T& First Nations: Lheidli Tenneh First Nation

» Lheidli Tenneh First Nation

Save  Validate Page

Spatially derived First Nations communities may not be removed from an application however, there may be
times when an applicant may wish to add one. Applicants can add a First Nations community by following
the steps below.

STEP 1
Select a spatially
derived First Nation First Nations Details
to dISpIay the FIrSt First Nations Project Description Form
Ill\ls?:.tlons Communlty Upload First Nations Project Description Form
e First Nation Community for Nofice Only: Not Found
@ e Fist Nations
Doig River First Nation
Proihet River First Nation
West Moberly First Nations
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Select all of
applicable First
Nation(s) from the
list, ensuring that the
spatially derived
communities are
included. When
completed, select
the Check mark.

@ T8 First Nations Not Found
Blueberry River First Nations
Doig River First Nation
Dene Tha' First Nation
Fort Nelson First Nation
Halfway River First Nation
MclLeod Lake Indian Band

Saulteau First Nations

West Moberly First Nations
-

Additional Information

e Hold down the Ctrl key to select more than one First Nation.

7.1.13 The Maps & Plans Tab

The Maps and Plans tab captures information related to the construction plan and other maps or plans
that are required for applications. For more information on mapping requirements see Chapter 5, Maps
and Plans section of the Oil and Gas Activities Application Manual.

XYZ Resources Ltd.

100100100 |

In Progress (Draft)

New OGAA Spatial Data Administrative Land Forestry Stewardship Agriculture Archaeology First Nations Maps & Plans.
o
06-16-2021 Save Validate Page
Maps & Plans
ation Manual
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7.1.14 The Attachments Tab

The Attachments tab page displays information related to all the attachments uploaded within the
application. This includes conditional attachments that were uploaded under the individual pages in the
application as well as those uploaded directly under the Attachments tab.

AMS will accept attachments in a .pdf, .xlsx or .docx file type with a maximum size of 50MB. Some
attachments are mandatory dependent upon the spatial upload and/or user entered responses. These
mandatory attachments are uploaded using the upload prompt on the applicable page. Additional
attachments may be uploaded under the Attachments tab. Regardless of where an attachment is
uploaded, (i.e.. on a page or directly under the Attachments tab), all attachments will display under the
Attachments tab.

Mandatory attachments must be uploaded before an application can be validated and submitted. AMS
does not allow for batch uploads. Each attachment must be uploaded individually.

Applicants are able to view the list of attachments, edit an attachment’s name, and add or remove
attachments in this page.

=y
100100101
Mg o | Select from the drop-down list to
- s ChOOSE Which attachments will SSSSS———
display on the page. Edit the attachment’s
Attachme, name.
Comgory Deserphon i Fecis Remove an
T attachment.

Emergency Respanse Plan | Emergency Response Pian-Big Mountain Project.docx | 201907-110824:400 |

Save  Validate Page

Download and view

the attachment.
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Application Management Systems Manual

The following table illustrates how to upload an attachment in the Attachments tab:

STEP 1

In the Navigation
Panel, select
Application
Information and
then select the
Attachments tab.

100100101

Attachments

tacmen

STEP 2

Select Upload
Attachment to
display the
selection box. In
the selection box
select an arrow to
expand the list of
the applicable
attachments. Select
the attachment
type and select
Next.

Spatial Data Administrative

Save  Validate Page

Attachments

Land

Forestry

Stewardship Agriculture Archaeology C

Upload Attachment

All -

No attachments have been uploaded for the sele|

Save  Validate Page N

“onstruction Flar
1 MBCBSM

BCGS May

Additional Information

e AMS does not allow for multiple documents to be uploaded at
the same time. Each document must be uploaded individually.

BC Oil and Gas Commission
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Confirm that the
uploaded file
name displayed in
the Attachments
box is the intended
file for upload.
Once confirmed
select Upload.
Once the upload is
complete, select
OK.

Spatial Data Administrative Land Forestry

Save  Validate Page

Attachments

All ~ | Select Anac nt

No attachments have been uploaded forthe |+ Chocse || & Upload | @ Cancel
Save Validate Page 2 2

Stewardship

Upload Attachment To add additions ur for the application, clic

Agriculture

Archaeology

cf

STEP 4

Review the upload
in the attachments
table to confirm it is
correct.

Uplsad Attachment

Categery Descriplion Docwment Type  Anschmeni File Nems

1220 D00 BCGE Map | A Rospart docy

Uphaad Date

215-03-25 002260

Tools

£

Additional Information

In the Tools column select the Pen icon to edit the
attachment’s file name, select the Arrow icon to view the
attachment and select the X icon to delete the attachment.

Document Type Attachment File Name Tools

1:20 000 BCGS Map | A Report.docx

Upload Date
2019-03-25 09:02:26.0 s, & x

(Category Description

BC Oil and Gas Commission
Uncontrolled copy once downloaded
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Sorting Documents in the Attachments Tab

For ease of viewing, the documents in the attachments tab can be sorted for ease of viewing. The following
table provides step-by-step instruction on how to use this sorting feature.

STEP 1

Select Application
Information in the
Navigation Panel

and then select the
Attachments tab.

100100101
I

Attachments

STEP 2

Select the drop R —
down arrow located

beside the text Attachments
Select the
document
category to view
the list of
categories for the
uploaded
attachments.

Document Type Attachment File Name Upload Date Tools
2016-06-23 CAN Line List_VALID xisx | 2019-02-21 1416430

Flaring pof 2019-02:21 14:47.03.0
Flaring pdf 2019-02-21 14:47:19.0
Flaring pat 2019-02-2114:18:22.0
Flaring par 2019-02-2114-18:37.0
Flaring por 2019-02-21 14:18:53.0
Flaring pat 2019-02:21 14:19:08.0
Flaring pdf 2019-02-2114:-18:06.0

tion

Flaring pa 2019-02:21 14:17:51.0

alhibin nlni6lninls

Consultation & Notification Letters of Non-Objection Flaring pof 20190221 14:47:35.0
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Select the
document type you
would like to view
from the drop-
down list.

Save  Validate Page

Attachments

Upload Attachment

scription Document  Type Attachment File Name Upload Date Tools
Line List Document 2016-06-23 CAN Line Lis|_VALID x| 2019-02:21 14.16.430 | ¢
CN Map Flaring paf 20190221 1417030 | ¢
Exempiion Approval Flaring pat 20190221 1417190 | £
Letiers of Non-Objection Flaring paf 20100221 1418220 | €
Letlers of Hon-Objection Flaring pat 20190221 1418370 | ¢
Letlers of Mon-Objection Flaring pat 20190221 1418530 | ¢
Latters of Hon-Objection Flaring paf 20190221 1419080 | ¢
‘Cansultation & Notfication Letters of Non-Objection Flaring pat 20190221 1418050 | ¢
‘Consutation & Nobfication Lattors of Non-Otjection Fianing pat 20190221 1417510 | €
Consutaion & Notification Lefters of Non-Otjection Flaring paf 20190221 1417350 | ¢
‘Cansutation & Notfication Letters of Non-Ojection Flaring pt 20190221 1419230 | ¢
‘Consutation & Notfication Letters of Non-Otpection Flaring pat 20190221 1418300 | ¢
Arthacology Achaeology Report Flating pdf <
Constructon Plan Flaring pat F;

Additional Information
e Once you select an option from the drop-down list, only those
documents uploaded for that selected category will be
displayed.

Attachments
Upload Attachment
Category Desc: Document Type File Name | _Upload Date __Tools.
Archaeology Archaeology Report Flaring.pdf £
Archagalogy Mitigation Approval Letter | Flaring. pdf <
Save  Validate Page

BC Oil and Gas Commission
Uncontrolled copy once downloaded
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7.2 Completing the Activity Information Tabs

7.2.1 Overview

Activity Information will display in the navigation panel based on the activities selected and spatial uploaded
for each application. The activity information tabs captures both land and technical information related to a
specific activity.

The activity information tabs are accessed by clicking on an activity listed under the ‘Activity Information’
heading located in the Navigation Panel. Each activity has its own activity overview tab, activity details tab
and when applicable, activity land details tab.

An example of the three tabs for activity information are shown below:

e Overview Tab - Captures the general information of the activity.

o Activity Details Tab — Captures technical details of the activity.

o Activity Land Details Tab — Captures information related to the land area specific to the activity.
This tab will only display for activities that require land area. The land information under the Activity
Land Details tab will populate into the Application Information, Land Tab. Where an application
includes multiple activities, the sum of the activity land details will populate into the Land Tab under
Application Information.
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7.2.2 Well Activity

Applications for well authorizations can be made for single wells or multiple wells on the same well pad.
Additionally, applications for multiple well pads can be submitted within the same application. All wells
applied for within the same Land ID will be considered on the same well pad.

In a new well application, the il and gas field name will automatically populate when the well falls within a
pre-existing oil and gas field or within an area identified in the well naming index. The oil and gas field name
is spatially derived from the shapefiles submitted with the application and is indicated by the presence of a
green globe in front of the name:

CACHE CREEK -
e el

RlI=sH

(] [un] m m

When an application overlaps more than one oil and gas field, the name of the spatially derived oil and gas
field that comes first in the oil and gas field name drop down list will populate in to application. An applicant
may change the name by clicking on the drop-down arrow and selecting the desired oil and gas field name.

“Not Found” will display if the well location is not located within a defined field. When “Not Found”
displays, applicants may select the nearest appropriate field from the oil and gas field name drop-down
list or type the nearest geographical location. To enter a field name that is not available in the drop-
down list, select “Other Areas” from the list and type the name in the ‘specify area’ text field:

@ OTHER ;'R_E;'S il Geographical Feature

o A
Select "Other Areas" from the SBOR! Manually n_emenhe nearest
Oil and Gas Field Name OSPREY Geographical Feature
drop down list } )

OTHER AREAS

7.2.3 Facility Activity

Applications for facilities can be made for single facility type or multiple facility types in the same application.
Additionally, applications for multiple facility types submitted on the same area of land will be permitted
under the same Land ID.
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7.2.4 Pipeline Activity

Applications for pipelines must be submitted as one project but can contain multiple segments within the
same application.

7.2.5 Road Activity

Applications for a road that meets the standards of the Oil and Gas Road Regulation (OGRR), must be
applied for as an OGAA road application.

7.2.6 Geophysical Activity

Applications for geophysical programs must be submitted as one program but can include Associated Oil
and Gas Activities, Changes in and About a Stream and/or Short Term Water Use that may be needed for
the application.

7.2.7 Short Term Water Use Activity

Applications for Short Term Water Use can be made for single or multiple points of diversion. Point of
Diversion Details must be provided for each POD included in the application.

Year One and Two Volume requirements

Validations have been enhanced for the Year One Volume and Year Two Volume data fields. AMS will auto
populate the Proposed Total Volume data field from the year one and year two volumes.

The Year One Volume (m?3) field in the Point of Diversion details tab will display in, and be mandatory
for, all Short Term Water Use applications. The mandatory Year Two Volume (m3) field will display when
the length of term for the water use exceeds 12 months.

Point of Diversion Details
POD 002 POD 003 POD 004 POD 005 - Search
Lake/Pond - POD 001
New
Road Maintenance, ~ No
[ ] 10 5457601.368 590339.393
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7.2.8 Changes in and About a Stream

Applications for Changes in and About a Stream should be submitted with the related activity, where
appropriate. Applicants who have questions about submitting wishing to submit a stand-alone application
for Changes in and About a Stream should discuss the application with an Authorizations Manager.

Non-Classified Drainage

Applicants can select “Non-Classified Drainage” to the riparian class in for single activity CIAS
applications and CER applications.

Note: This option is not available for CIAS applications that have been applied with an OGAA activity
(i.e. well, pipeline, facility, road, geophysical) or in amendment applications where the original permit
included an OGAA activity.

If applicable, “NCD” should be included as the value for the item RIP_CLASS in the spatial data
shapefile.

“‘Non-Classified Drainage” may also be selected from the drop-down list associated with the ‘Riparian Class’
field in applicable applications as shown below:;

Mechanical Crossings

Applicants do not provide a separate point location in the spatial data shape file for a mechanical crossing.
If a mechanical stream crossing is applicable to a specific stream impact location, the applicant may select

Changes In and About a Stream Details

‘Stream Impact
432

Permanent

| Select—> -

‘Yes' to the question, “Is a mechanical crossing required at this location?”

When ‘Yes' is selected, the user will be able to select the applicable mechanical crossing method from a
drop down list. An optional rationale text box is also available for the applicant to provide further clarity
regarding the mechanical crossing.
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s a mechanical crossing required at this loca Yos.

Matting v

» Exemption

Save Validate Page

Crossing Methods

Applicants can specify a primary crossing method and, if applicable, secondary crossing methods.
A crossing method rational box is also available allowing for further explanation of the circumstances in
which the crossing methods will be employed

10 543043403 669100204 Update Location

[n ]

7.2.9 Associated Oil and Gas Activity

Applications for Associated Oil and Gas Activities (AOGA) can be applied for with the related OGAA activity
or as a single-activity application.
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8. Validating the Application

Applications must be validated for completeness before it can be submitted. Once an application
validation has been run, the system will display a list of items that must be completed or corrected.
Validating an application can occur at any time while the application is being populated.

The following table illustrates how to validate an application:

STEP 1

Select Application
on the top left hand
corner of the
Navigation Panel Spatial Data Administrative Faorestry Stewardship Agriculture]
and select Validate
from the drop-down )
menu. Land Details

Tolal Applicaion Area (ha). 2879817

Land Status: Crown and Private

@ Crown Land Typa Crown Provincial
Total Area of Crown Land for Application (ha) 2403910
Total Area of Private Land for Application (ha) 47 5607
Land Impacts
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STEP 2

Select the ‘Yes’
button located to Q¥ |
the right of the Validate

guestion “The
application was not

validated. Would Application Validation
you like to validate

the application?”

STEP 3
View the I n
validation results.
]

Additional Information

e An application validation error will be indicated by a red
circle containing an exclamation mark. An explanation for
unsuccessful validation is explained. Select the blue text
to navigate to the page containing the uncompleted
requirements.

o All successfully validated pages will display a green circle
containing a check mark symbol.
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STEP 4
Once all
corrections have Application Validation
been made, run |

the application
validation as per
Step 1 again to
ensure No errors
remain.

A message will
display on the
application
validation page
advising of a
successful
validation.

Application validation shortcut

Once an application has been validated, a user may use the validation overview button as a shortcut to
viiew a summary of the current validationi results. This button is available on the right hand side of any
application page.

Users can click on the arrow within the list to expand the sections and on the link within the sections to
be direction to the applicable page. As mandatory information is populated and saved, the validate
overview option will reflect the changes to the application.

| © vep |
n@m

Associated Qil & Gas Land Details

Save  Validate Page
Overview

Associated Oil & Gas Activity Details + @ Overview
: g :;::.’I.\Illcellmr' Information
» @ Associated Ol and Gas Activity
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9.Submitting the Application

Once an application is validated successfully without any errors, the applicant may submit the application
for review by the Commission as follows:

STEP 1
Select Application
on the top left hand T
corner of the T
Navigation Panel oz
and select Submit Land Details
from the drop-down Show Repor
menu.
]
Land Impacts
Additional Information:

e |f an attempt to submit an application is made before the application
has been successfully validated, the following screen will display
indicating that the application cannot be submitted. To proceed, select
the View Validation Details to see what requirements have not been
completed. Selecting the blue Validate Application button will
perform an application validation.

100102":11“““ Submit Application
Limited
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STEP 2

When the validate Application
application displays 100100101

with a green 02 Company Submit Application
checkmark, Select tat In Review
the Submit whealon T New OGAA
Application button R 02.21.2019

02-21-2019

to proceed with
submission.

8 Af
d: 1s: V
Validation Date: 03-01-2019

NOTE: If
application fees are
applicable, the user
will be directed to
the AMS Payment
screen prior to final
submission.

View Validation Details

'
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10. Application Fees

Oil and gas activity applications are subject to the application fees prescribed in the Fee, Levy and Security
Regulation. Once a new application is finalized, AMS calculates application fees, creates an invoice and prompts
the applicant for payment via the AMS Payment (ePayment) page. In order to view ePayment, an applicant must
have the proper security roles. For further information on ePayment, including security roles for ePayment,
please refer to the Payments webpage.

Applications fees for amendments are calculated at the time of decision and invoiced by the Commission at a
later date.

Fees apply for the submission of an application and are not based on the decision of the application. Applicants
who withdraw an application prior to a decision, are required to pay application fees for the submission of the
application.
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1 1 Amendments

11.

Amendments

Permit holders must submit an amendment application to add, modify or change any existing oil and gas
and associated activity permit. Permit holders must ensure engagement or consultation and notification
requirements are met where applicable. For more information on consultation and notification or
engagement requirements for amendments, please refer to Chapter 6 of the Oil and Gas Activity
Application Manual.

Amendments cannot be submitted to add new OGAA activities to an existing permit; however, new AOGA
and/or Water Use activities can be added through an amendment application. For amendment applications
that include a road activity, permit holders must ensure the road has been transitioned and reconciled
through the historical road submission process prior to creating the amendment application.

Applicants may only apply for one amendment at a time as the approval of an amendment will updated
current data in Commission information systems. An amendment can include requests for multiple
changes to an approved permit.

Please Note:
A decrease to the land area of a permitted activity, providing there are no other changes to the permit, does

not require an amendment as the actual land area utilized can be identified through the post construction
plan submission.

The Amendment Types

When creating an amendment application an applicant identifies which permit or activity is being
amended by indicating either the original AD#, the legacy OGC File number or the Activity Identifier;
selects the activities being added/modified and then specifies the amendment type. The amendment
types include:

¢ Land Amendment: Select a land amendment when modifying the permitted land area;
such as increasing, decreasing or shifting the location (i.e. polygon). The upload of spatial
data is required. After uploading the spatial data, tabs related to the land will be enabled for
the user to edit/save and validate.
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o Technical Amendment: Select a technical amendment when modifying the permitted
activity’s technical details (i.e. line data or point data). Only the activity details tabs will be
enabled to edit/save/validate. Upload of spatial data may be required depending on the
required changes.

e Land and Technical Amendment: Select land and technical when modifications to both
the permitted land area and permitted technical details are required. Upload of spatial data
is required. After uploading the spatial data, tabs related to land as well as activity details
tabs will be enabled to edit, save and validate.

An amendment type cannot be changed once the amendment application has been created (i.e. if an
applicant has created a land only amendment, the application type cannot be changed to a technical only
amendment). If the applicant wants to change the amendment type, the original amendment will need to
be discarded and a new amendment application created.

The Application Amendment Summary Tab

The application amendment summary tab is available for amendments and historical submissions. This
page displays the existing permitted activities associated with an AD# and also provides a brief summary
of the activity(s) that have been selected to be modified and/or added to the permit.

The following table illustrates how to access and understand the Amendment Summary tab.
STEP 1

In the Navigation
Panel select
Overview and then
select the
Application
Amendment
Summary tab.

STEP 2

Review the activities
that have been selected
for modification and/or
addition in the Activity
Types on this
Amendment table.
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Discarding, Withdrawing
Revising

12. Discarding, Withdrawing or Revising an
Application

12.1 Discarding an Application

Only applications that have a status of “In Progress (Draft)” can be discarded. This action is permanent and
once an application has been discarded the information will not be available for retrieval at a future date.
Once a new application or an amendment application has been submitted to the Commission, the
application cannot be discarded.

The following table illustrates the step-by-step instruction on how to discard an AMS application.

STEP 1

Click Application
on the top left hand

corner of the
Navigation Panel
and then select
Discard from the
drop-down menu.

101

[Z Company
mited

Spatial Data

Application Information

pw OGAA

02-21-2019
02212019

Land Deta

Total Applicatio

Land Impacts

Show Report

ils

287.9517
Crown and Private
Crown Provincial

2402910
47.5607
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STEP 2

Click Yes to discard the Discard Applicatior
application.

cation? Discarded applications will be deleted and removed

+ Yes » No

12.2 Withdrawing an Application

Applications can be withdrawn after an application has been submitted and prior to a decision. A withdrawal
request must be received by letter or email to the Authorizations Manager responsible for the zone where

the proposed activity is located. For more information see the Application Withdrawals section of the Oil and
Gas Activity Application Manual.

12.3 Revising an Application

Applications can be set to a status of “in Revision” to make corrections or changes to an application prior to
a decision and only at the request of the applicant. An application with a status of ‘In Revision’ cannot be
discarded. For more information about revisions, including how to request an application be set to ‘In
Revision’, please refer to the Oil and Gas Activity Application Manual.

Please Note:

Where an application has been put into a revision status, the applicant must ensure the contact
information originally provided is still correct.
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Other Applications
Submission Types

13. Other Applications and/or Submission types

13.1 CER Applications

CER approvals differ from other authorizations issued by the Commission under specified enactment, as
they are related to activities regulated under the federal Canadian Energy Regulator Act rather than the
Oil and Gas Activities Act (OGAA). To maintain this distinction, separate application types have been
created in the Commission’s Application Management System (AMS) for CER related approvals.
Functionality for these applications are similar to those of an OGAA application.

13.2 ALR Assessment

An ALR Assessment is submitted when an assessment is required for a proposed stand-alone
associated oil and gas activities located on private land, within the ALR, as per the ALC-OGC Delegation
Agreement.. ALR Assessments do not require the submission of technical information and cannot be
amended. There are no legislative fees applicable to an ALR Assessment submission.

13.3 Forest Act Application

The Forest Act application type streamlines the AMS application process by eliminating the manual paper
method previously required to obtain a single-use cutting permit. Forest Act applications are submitted to
acquire, or make modifications to a cutting permit under the Forest Act. There are no legislative fees
applicable to a Forest Act application. This application type cannot include modifications to permitted
activity.

Scenarios where a Forest Act application would be appropriate include:
o Changes to an existing cutting permit where no other changes to the permitted activity are
required.
o Application for a cutting permit where one was not issued or has since expired.
Application for a cutting permit where the Master Licence to Cut (MLTC) has expired or
will be expiring.
o Application for a cutting permit is required as a result of a transfer of assets.
o Application for a cutting permit within a MoTI right of way. Applicants are given the ability
to upload spatial data for areas within MoTl rights of way.
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Please Note:

Reduction to area of cut does not require an application as it is addressed through the post
construction submission process.

13.4 Historical Submission

The Commission accepts historical submissions in order to provide updates to existing information for
permitted facilities, pipelines and oil & gas roads. There are no legislative fees applicable to a historical
submission. Further examples for specific historical submissions can be found in the Appendix.

Applicants must ensure they follow the Spatial Data Submission Standards Manual for the applicable
historical submission.

Please Note:

AMS will not allow a historical submission to be created for an AD# that already has another
application in the system with a status of ‘In Progress’, ‘In Review’, ‘In Revision’, or ‘Timed Out’. To
continue with a new historical submission, the existing application will need to be discarded,
withdrawn or a determination made.
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APPENDIX A: AMS Symbols

TERM DEFINITION
Application The following symbols are found under the Application Analysis Tool:
Analysis Tool @ Vap

e Report

@. Successful Validation
pT
@ Unsuccessful Validation

Application The current status of an application can be depicted by the following
Status icons:

In Progress (Draft)
9 Submitted
R In Review
In Revision
o Timed-Out*
o Approved/Accepted **
@ Refused/Not Accepted**
@ Withdrawn

* If an application has no activity for three months, the status will change
from ‘In Progress (Draft)’ to ‘Timed-Out’. After an additional three months
in the Timed-Out status, the application will be deleted from the system.
Once deleted, the application cannot be retrieved. To change the status
from ‘Timed-Out’ back to ‘In Progress (Draft)’ an applicant must open the
application and click the save button in any of the application screens.

**A status of ‘Accepted’ and ‘Not Accepted’ will apply to historical
submissions only. All other application types will display a status of either
‘Approved’ or ‘Refused’ once a decision has been made.
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The system process for extracting and computing information obtained from
the uploaded shapefile. This process is denoted by the following icons:

Geo-processing

| Extraction in Progress

| Error*

*Geo-processing errors can be due to an outage or a time out (eg. The BC
Data Warehouse is down) or if spatially derived fields require reprocessing.

AMS spatially derived values are pulled from the uploaded shapefile.
Successful geo-processing for a spatially derived value is indicated by the
following icons:

Spatially Derived

&% Green Globe
e Represents spatially derived fields that have been populated from
the current spatial data upload.

- Grey Globe

e In amendment applications, a grey globe represents spatially
derived fields that have been populated from the operational data
base.

o For applications that have been put ‘In Revision’, a grey globe may
represent spatially derived fields that were populated from the
spatial uploaded in the previous version of the application or from
the operational data base.
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APPENDIX B: Business Identifiers

AMS uses unique business identifiers to identify both applications and activities. A unique identification number is
given to all applications and activities as follows:

o Application Number (AA#) — This is the system-generated nine-digit number assigned to the
application for all activities and land being applied for within an application. Shown with the
abbreviation AA#. This replaces both the legacy OGC File Number and the KERMIT SRA application

number.

o Application Determination Number (AD#) — Upon decision, all activities permissioned will be
referenced under an application determination number. Shown with abbreviation AD#. For a new
application the AD# will be the same as the AA#.

o Activity Identifier — The system generated number assigned to the individual oil and gas activities
and related activities within an application as defined in OGAA. The activity identifiers for oil and gas

activities are;

o

Well Authorization (WA#): this is a unique number assigned to each well being applied
for.

Facility (Fac ID#): each facility type will be assigned a unique facility identifier (Fac ID)
Geophysical Program (GEO#): Every geophysical program will be assigned its own Geo
Program #. There can only be one geophysical program number per application.

Pipeline Project (Proj#): Each pipeline project will be assigned one Project #. There can
only be one pipeline project per application but the pipeline project may have several
pipeline segments (Segment ID’s).

Road - (Road#): this is a unique number assigned to each road being applied for. There
can only be one road number per application but the road may have several segments
(Segment ID’s).

Short Term Water Use (STWU#): each Short Term Water Use Application will be assigned
a unique number. There can only be one STWU# per application but the STWU number
may have several PODs.

Changes In and About a Stream (CIAS#): each Changes in and about a Stream
application will be assigned a unique number. There can only be one CIAS# per application
but the CIAS number may have several stream impacts.

Associated Oil and Gas Activities (AOGA#): each Associated Oil and Gas Activities will
have its own unique activity identifier. If several associated oil and gas activities are applied
for in the same application, each will be assigned its own AOGA #.

CER Ancillary - (ANC#): each Ancillary Activity will have its own unique activity identifier.
If several ancillary activities are applied for in the same application, each will be assigned
it's own ANC #.

e Land ID Number: This is a system generated number associated with each unique spatial polygon
submitted in the application. Once assigned, a land ID number is associated with that spatial polygon.
Reference to a polygon’s land ID number is required with any subsequent upload of that land polygon
in AMS and/or eSubmission. Land ID numbers for all permitted land polygons can be retrieved via the
AMS Map Viewer, the Commission’s Geospatial Services webpage, the DataBC — Data Catalogue

and/or via the eSubmission Portal.
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Please Note:

Applications submitted to the Commission prior to 2006 may not have existing polygon
data. In these cases, the LAND_ID of the polygon must be left blank

o Land Area Number: A land area number represents the total area required for a particular activity.
Multiple unique land id polygons uploaded together which represent all the land required for that
specific activity will be assigned a nine-digit Land Area Number. This can include a single polygon or
multiple polygons (each with their own land ID). Multiple land areas for wells and facilities will be
accepted in a single AMS application.

o A well or facility application can have more than one land area number in an
application.

o A pipeline application will display one land area number and one project
number.

o Aroad application will display one land area number and one road number.

The following diagram provides an example of the business identifiers assigned for an application
containing a well and road activity

O
@
B o} i
\ 7 7 7 v v
Application#  Land Area # Well Land Area # Road Activity#  Additional Id #for
(spatial data Activity # (spatial data each road segment
polygon) polygon)
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APPENDIX C: Amendment Examples

The following common examples of amendment functionality for specific
scenarios can be found here:

General Amendments

¢ Amending an Existing Permissioned Activity
e Amending to Add a New Activities
e Amending an Existing Permission Activity AND Adding New Activities

Pipeline Amendments
e Splitting a Pipeline Segment
e Adding a New Pipeline Segment in an Existing Right-Of-Way

Well Amendments

e (Changes to the Well Profile
e Adding a New Bottom Hole to a Well
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Amending an Existing Permissioned Activity

The following steps will provide guidance on how to create and submit an amendment to modify existing
permissioned activities (i.e. changing the diameter of a pipeline or reversing the flow, adding equipment to a well
site).

STEP 1

Select on the Create

Application button. Dashboard

Applications + appricaiies Tt

STEP 2

Select Amendment as the

Application Type, and SUbIHeS ORIV RS

select Next. e o oty e o s
STEP 3

Locate the permit you wish @ seect Appiication or
tO amend by entering any Submission Type Details

one of the following:

Application
Determination Number,
Legacy OGC File
Number or Activity ID
and then select Retrieve

o
e

Additional Information

e |[f selecting Activity ID the applicant must first specify the applicable
activity by selecting from the drop-down list.

e AMS will not allow an amendment to be created for an AD# that
already has another application in the system with a status of ‘In
Progress’, ‘In Review’, ‘In Revision’, or ‘Timed Out’. To continue with a
new amendment the existing application will need to be either
discarded, withdrawn or a determination made.
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STEP 4
From the Application [appii D ion -Permitted Activities | Proposed New Activities
Determination Number_ lsﬁﬁrﬂﬁamwmes That require an amendment Select the activities that need to be added
Permitted ACtiVities |ISt’ l Road # 04740 / Segment ID 001 I f::malj:l(?r::‘ifjsjﬁ'cti‘:::r
Select the eXIStIng aCtIVIty(S) AOGA # 00176601 Short Term Wi .h:l.L!.l'll‘(I‘.J.]-
AOGA # 00176602
to be amended. CIAS # 0004138 / Location ID 4
CIAS # 0004138 / Location ID 6
< BACK NEXT >
Additional information
e To select more than one activity hold down the CTRL key.
e The option to add activities is present for all amendment
applications. In this scenerio we are only modifying existing
permissioned activites and not adding an activity so no
selection is made in the Proposed New Activities section.
e Only active road segments will display in the Application
Determination Number-Permitted Activities section.
STEP 5
Indicate if the amendment Create Application
type is a Land
amendment. Technical o Select Application or Enter Amendment
amendmentlor both. To Submission Type Details
apply the amendment type P e e s e e e
. -y . ﬂ&e\ec(AH BAHLJnd AII Technical
to all of the activities listed, AR —-— Lﬁ  rech ‘
select the Select All - R
CheCkbOX. A I Tech
A I B reon
|, B 7ecn
M. Tech
o a B rech
LE I hn
< BACK NEXT >
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STEP 6
Enter the Application S e
pplication or Enter Amendment oy e
Description, select the | D Submission Type Details
Agree box to accept the N —

disclaimer and select Next.

Appl
comp!
attempt to make a fais
810f OGAA

ree 10 pay the application fee within 30 days. The application fee is
w the application of the permit is refused.

< BACK NEXT >

STEP 7
If land was selected as the
amendment activity type’ Spatial Data Submission
upload the shapefile under
.
the Spat|a| Data tab ad th tomplae. The tempiatsprovides the roquirod spatial (GIS) da
Spatial Submission Upload History |
[ GGk
Additional information
e For land amendments, none of the application information tabs
or activity information tabs will be available until the spatial
data package has been uploaded.
o All shapefile uploads and statuses are listed in the Spatial
Submission Upload History.
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STEP 8

Complete the remaining
application information and
activity information
requirements.

00100100

For more information on
completing and submitting
an application, see the
“Completing an
Application” section of this
manual.

Additional Information
e Throughout the application process, when available, select
Save before exiting pages, to avoid losing entered information,
and select Validate Page to ensure all required page
information has been provided.

Spatial Data Administrative Land Forestry

Save  Validate Page
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Amending a Permit to Add New Activities

The following steps will provide guidance on how to create and submit an amendment to add activities to an existing

permit.

Please Note:

The only activities that can be added through an amendment to an OGAA permit are an associated oil and gas
activity (AOGA) and water use activity. The only activities that can be added through an amendment to a CER
permit are an ancillary or a water use activity.

STEP 1

Select on the Create
Application button.

Applications

Dashboard

+ _Create oim Application
Application &M Analysis

STEP 2

Select Amendment as the
Application Type and then
select Next.

Select Application or
Submission Type

What type of application would you like to create?
Application Type

New OGAA

New NEB Related

~Amendment

Historical Submission

ALR Assessment

Forest Act

NEXT >

BC Oil and Gas Commission
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STEP 3

Locate the permit you wish P — P
- elec! pplication or nter Amenamen

to amend by entering any Qe e

one of the following:

Application Determination -
Number, Legacy OGC File
Number or Activity ID and Legaey GG Pl e
then select Retrieve. , —

ease enter one of the following

© Application Determination Number

Additional Information

e |f selecting Activity ID the applicant must first specify the
applicable activity by selecting from the drop-down list.

Legacy OGC File Number

O Actvity D AOGA/ Ancillary # - m

Application Determination Numbe . .| Proposed New Acti
Select the activities that require an amenfi Select the activities that

e AMS will not allow an amendment to be created for an AD#
that already has another application in the system with a
status of ‘In Progress’, ‘In Review’, ‘In Revision’, or ‘Timed
Out. To continue with a new amendment, the existing
application will need to be discarded, withdrawn or a
determination made.

STEP 4
Add new activities by
selecting one or more Sl h actes tht s o b s
aCtIVItIeS fl’0m the Pipeline Project # 000024936 / Segment ID 1 ~
5 oo Pipeline Project # 000024936 / Segment ID 2

Proposed New Activities o o oo e 3 e ——
list and then select Next. soanmovast

prssiciond

AOGA # 00185467

AOGA # 00185468 v

< BACK NEXT >
Additional information

® To select more than one activity hold down the CTRL key.

e The option to select an existing permissioned activity for
modification is present for all amendment applications. In this
scenerio we are only adding additional activities so no selection
has been made in the Application Determination Number-
Permitted Activities section.
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STEP 5

Review the list of
activities selected for the
amendment and select
Next.

./

Select Application or
Submission Type

Enter Amendment
Details

Please select the applicable amendment type for the activities:

No permissioned activities selected

Proposed new activities selected:

Associated Oil and G

Changes In and About a

Short Term Water Use (POD)

< BACK I NEXT >

STEP 6

Enter the Application
Description, select the |
Agree box to accept the
disclaimer and select
Next.

o

Enter Amendment
Details

Select Application or
Submission Type

o Application Description

BC Oil and Gas Commission
Uncontrolled copy once downloaded
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STEP 7

Under the Spatial Data tab,
select the Shapefile
Projection’ Up'oad Spatial Data Submission
Shapefiles, and then )
Validate and Save.

Additional Information
e For land amendments none of the application information
tabs or activity information tabs will be available until the
spatial data package has been successfully uploaded.

e All shapefile uploads and their status are listed in the Spatial
Submission Upload History.

STEP 8

Complete the remaining
application information and
activity information
requirements.

j100100100

Administrative Details

Who are the contractors for this project?

For more information on
completing and submitting
an application, see the
“Completing an Application’
section of this manual.

Additional Information
e Throughout the application process, when available, select
Save before exiting pages, to avoid losing entered information,
and select Validate Page to ensure all required page
information has been provided.

Administrative Land Forestry

Save Validate Page
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Amending an Existing Permissioned Activity AND
Adding New Activities to a Permit

The following steps will provide guidance on how to create and submit an amendment to modify existing
permissioned activities and add additional new activities.

STEP 1
Select on the Create
Application button. Dashboard
Applications T ppricotion B hnehoare
STEP 2
Select Amendment as the SNy S ———
Application Type, and then oSubmiSS'ifn Type
select Next.
What type of application would you like to create?
Application Type
a\atea
NEXT >
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STEP 3
Locate the permlt YOU wish oSeIect Application or Enter Amendment
to amend by entering any Submission Type Details

one of the following:

Application Determination
Number, Legacy OGC File
Number or Activity ID and

then select Retrieve. :

Please enter one of the following

© Application Determination Number

Legacy OGC File Number

Additional Information

e |If selecting Activity ID the applicant must first specify the
applicable activity by selecting from the drop-down list.

Applicaton Determanation Numite Proposed New Acth
S —— Lobact 1t BCTIES TE

e AMS will not allow an amendment to be created for an AD#
that already has another application in the system with a status
of ‘In Progress’, ‘In Review’, ‘In Revision’, or ‘Timed Out. To
continue with a new amendment, the existing application will
need to be discarded, withdrawn or a determination made.

STEP 4
From the Application

. N Application Determination Number-Permitted Activities Proposed New Activities
Determ]na‘“on Nu mber- elect he aclviies Thal require an amendment. alect the achvinies thal need To be added:

Permitted Activities list R
select the existing activity(s) | | [iioin e
to be amended. From the Aosns oo

PropOSEd New Activities AQGA # 00183673

list select the additional o et

activity(s) to be added. IR "

Select Next.

< BACK NEXT >

Additional information
e To select more than one activity hold down the CTRL key.
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Indicate if the amendment
type is a Land amendment,
Technical amendment or
both. To apply the
amendment type to all of
the activities listed, select
the Select All checkbox.

Create Application

o Select Application or Enter Amendment
Submission Type Details

Please select the applicable amendment type for the activities:

B seiectan B 1 Land | [ B At Tchicat |
WA # La Tech:

\# Technic
Techn
Techn
B rech
B recn
B rech
: Technica
ent IC - TP 2 7ecn

< BACK NEXT >

STEP 6

Review the proposed new
activities selected for the
amendment and select
Next.

Select Application or
Submission Type

Enter Amendment
Details

for the activities

‘lu
Mo &

< BACK NEXT >

Additional Information

o All new activities selected will require the upload of
corresponding spatial data.

BC Oil and Gas Commission
Uncontrolled copy once downloaded
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STEP 7
Enter the Application Select Application or Enter Amendment - o
Description, select the | Submission Type Details B

Agree box to accept the
disclaimer and select Next.

Application requirements are established under section 24 of the O and Gas Activities Act (DGAA). Failure o
camply with these requirements may resullin an applicaticn being declined of  permit being refused. Any
attempt to make 2 false or misieading statement in any applicabon of record SuBMItied IS CONFATY 10 SECHoN
8101 0GAA

By submiting this application you agres to pay the application fea within 30 days. The application fea is
payable even if you choase to withdraw the application or the permit is refused.

< BACK NEXT >

STEP 8

Under the Spatial Data tab,
select the Shapefile

Projection, Upload ; .
Shapefiles and Validate Spatial Data Submission
and Save. [ p—r
| Sut i History |
[ 1] v

Additional information
e For land amendments, none of the application information

tabs or activity information tabs will be available until the
spatial data package has been uploaded.

e All shapefile uploads and their status are listed in the
Spatial Submission Upload History table.
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STEP 9

Complete the remaining
application information and
activity information
requirements.

Administrative Details

Who are the contractors for this project?

For more information on
completing and submitting
an application, see the
“Completing an Application’
section of this manual.

Additional Information
e Throughout the application process, when available, select
Save before exiting pages, to avoid losing entered information,
and select Validate Page to ensure all required page
information has been provided.

Administrative Land Forestry

Save Validate Page
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Splitting a Pipeline Segment

A segment split is a technical amendment used when applying to split an existing segment into multiple sections.
Please ensure that the segment split includes the original segment number alongside the newly created segments
specified with unique sequential segment numbers. When applying for a pipeline split, the lengths of all segments
being split into multiple segments must add up to the same length of the original segment. In addition, the ‘From’ and
‘To’ end points of the original segment should be captured within the new segments (i.e. one segment will have the
original ‘From’ end point and another segment will have the original ‘To’ end point). Where a specific segment’s
‘From‘ and ‘To’ end points need to be adjusted, please use the ‘update location’ button for each segment. Upon
upload of the new spatial data, the segment’s ‘From’ and ‘To’ end points will be updated accordingly.

Splitting a pipeline to abandon a segment

Where a permit holder is required to split a segment in order to abandon a portion of the original segment, they must
first split the segment appropriately. The portion of pipeline to be abandoned must retain its own unique segment
number. If the abandoned segment is to be replaced with another piece of pipe, this must be a new segment.

To split a pipeline segment, create an amendment application and ensure the applicable segment is selected in the
Pipeline Details page. Then proceed as follows:

STEP 1

In the Segment Details
section scroll to the bottom, . P T—
select the Split Segment
response button to change
it to ‘Yes’. T

STEP 2

Select the Upload Split
Segment Spatial button. NA

<>

Ho
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STEP 3
Select the arrow to dlsplay Upload Split segment Shapefile x
the drop-down list and , 4
select the correct Shapefile
Projection Shapefile Pro Select— [-]
Select—=>
Nad 83 Utm Zone 9
Nad 23 Utm Zone 10
Nad
Nad 83
STEP 4
Select on Upload Upload Spiit segment Shapefile *
(S:uzzizl teC? gggv;r;e%f?rl]i(:t 4 Upload Split Segment Shapefile x
shapefile. t ¢
I + Choose *
=
STEP 5
Once the shapefile displays Ipioad Split segment Shapefile x
ISptroealépload box select ! 4 Upload Split Segment Shapefile ®
S
+ Choose @ Cancel
x
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STEP 6

Once the shapefile Jpload Split segment Shapefile %
displays under the Upload

Shapefiles button select on
Save Shapefiles Nad 83 BC Albers | ~

| pl101069.zip

Save Shapefiles

STEP 7

Upon successful upload of

the shapefile, the Split Split segment Yes Upload Split Segment Spatial

Segment Id(s) will display

You have now successfully
entered the segment split.

Additional Information
e In this scenario, the existing segment that was selected to be
modified (Segment 004) has been split into two segments -
segment ‘004’ and ‘005.
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STEP 8

Continue to complete the
remaining Application and
Activity Information
requirements.

For more information on
completing and submitting
an application, see the
“Completing an Application’
section of this manual.

Additional Information
e Throughout the application process, when available, select
Save before exiting pages, to avoid losing entered
information, and select Validate Page to ensure all required
page information has been provided.

Administrative Land Forestry

Save  Validate Page

Removing a segment split from an amendment application:

If an applicant wishes to remove a pipeline segment split from a proposed amendment application, the following
scenarios may apply:

1. Removing a segment split from an amendment application that has not yet been submitted with
a status of “In Progress (Draft)”:

Once the question pertaining to a segment split has been answered with a “Yes”, new spatial data for
the split segment will be required to be uploaded.

o [fthe split segment spatial data has not been uploaded, the applicant can change the
response for the segment split from “Yes” back to “No” and continue with the application.

o Ifthe split segment spatial data has been uploaded, the amendment application must be
discarded and a new amendment application created. The newly created amendment
application will retrieve the original permitted spatial data for all segments.
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o If no permitted spatial data exists, a new shapefile containing spatial data for the segment
must be created and uploaded. Please ensure the pipeline segments equal the same
length of the original segment information.

o Ifthe applicant still wishes to make changes to the original permitted segment information,
but not a segment split, a new shapefile containing the spatial data for the segment
change must be created and uploaded. A rationale must be provided explaining the
changes to segment information.

2. Removing a segment split from an amendment application that has been submitted with a status
of “In Review”:

After submission of the amendment application; but prior to approval, if the applicant decides not to split
the segment, the application must be put to a status of “In Revision”.

o  Once the amendment application is in revision, the applicant must:
1) Change the response for the segment split from “Yes” back to “No” and save the page.

2) Upload a new spatial file that represents the correct “From” and “To” Locations for the
segment as follows:

o Ifthe applicant wishes to keep the original permitted segment information, the applicant
must upload their last permitted spatial data shapefile.

o If no permitted spatial data exists, a new shapefile containing spatial data for the segment
must be created and uploaded. Please ensure the pipeline segments equal the same
length of the original segment information.

o Ifthe applicant still wants to make changes other than a segment split to the original
permitted segment information, a new shapefile containing spatial data for the segment
change must be created and uploaded. A rationale must be provided explaining the
changes to segment information.

Please Note:

Permit holders cannot ‘remove’ permitted segment information through an amendment. After a
segment split has been approved and an amendment to the permit issued, any changes to the
permitted segment information will require a new amendment application. Permitted segments that
are no longer required and have not been constructed, can be identified on the post construction plan
submission or through a cancellation request to the Permit Administration branch.

Shapefiles must be created following the standards outlined in the Application Management System (AMS)
Spatial Data Submission Standards Manual.
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Adding a New Pipeline Segment in an Existing Right-of-
Way

To add a new segment, use the ‘add segment’ option found on the pipeline overview page. It is advised that
Applicant include an explanation for the purpose of the new segment. For example, the new segment may be
required to replace a segment that will (soon) be recorded as abandoned. If so, please identify which segment
will be abandoned. Where a new segment is replacing an abandoned segment, or soon to be abandoned, the
new segment should be the same length, with the same ‘From’ and ‘To’ end points as the segment being
abandoned. Ifitis not the same length, please provide a rationale. If the new segment is not for the purpose of an
abandoned portion of pipe, please provide an explanation as to the purpose.

To add the new segment, create an amendment application and then proceed as follows:

STEP 1
In the Navigation Panel
select Pipeline and then oy I rogees oty
select the Pipeline .

0
03122019

Overview tab.

Pipeline Overview
100100100
09-05-2018 Permissioned 100010107

000023876

STEP 2

Scroll to the bottom of the
pipeline overview page and
select the Add Segments —

button.

Segment ID 004
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STEP 3

Select the arrow to display the
drop-down list and select the
correct Shapefile Projection

Upload Shapefile x

Select—> El

Upload Shapefile

= = q

Save Shapefile

STEP 4

Select Upload Shapefile
and then select Choose to
browse for the shapefile.

Upload Shapefile ®

Upload Shapefile x

| Upload Shapefile 7 e

Save Shapefile

Additional information

e The spatial data package uploaded must only include the
pipeline segments (_pl) file.

e The new segment number referenced in the spatial data must
be unique within the project. (ie: If the current permit includes
pipeline segments 001, 002, 003 and 004, specify the new
segment as 005).

BC Oil and Gas Commission

Uncontrolled copy once downloaded

STEP 5
Once the file has been S :
located select Upload Upload Shapefile X
: Upload Shapefile x
ofile Proie N
+ Choose @ Cancel
|
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STEP 6

Once the shapefile
displays under the Upload

the intended New Segment
ID(s) will display under the
‘Add Segments’ button.

Shapefile button select on Lpiced Shapece
Save Shapefiles Lo

STEP 7
Upon successful upload, =

Segment |D 004 || Segment ID 005

Additional Information
e Both the new segment(s) uploaded, and the segment(s)
selected to be modified at the beginning of the application,
will display.

STEP 8

Complete the remaining
application information and
activity information
requirements.

For more information on
completing and submitting
an application, see the
“Completing an Application’
section of this manual.

100100100

Administrative Details

Who are the contractors for this project?

Additional Information
e Throughout the application process, when available, select
Save before exiting pages, to avoid losing entered
information, and select Validate Page to ensure all required
page information has been provided.

BC Oil and Gas Commission

Uncontrolled copy once downloaded
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Changes to the Well Profile

Well Profile Changes
In an amendment, if the permit holder

Detalils tab , the well profile component of
the well name will be updated
accordingly.

NOTE: It is the responsibility of the
applicant to ensure that the profile
component of the well name is displaying
correctly.

makes changes to the well prof'ill‘;igvtﬁy
Bottom Hole Details section of ell

PET I\'UVA.:H CAWN D-COTS-M084-B-16

BC Oil and Gas Commission
Uncontrolled copy once downloaded
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Adding a New Bottom Hole to a Well

Drilling a new bottom hole to a well can include the lengthening, window cutting, or O/H sidetracking of an existing
wellbore.

A new bottom hole can be added to an existing permitted activity by creating an amendment application and then
proceeding as follows:

STEP 1
In the Navigation Panel, Application
select on the Well Land 100100101
Area # and then select on . ) e I

Amendment
0
03-12-2019

the Well Details tab.

Save  Validate Page

Well Details

100100100
09-05-2018

WA 32037

Surface Hole Details

Technical

WAG

Spatial Data

32037

Attachment Primary of Subseque Primary |~

STEP 2

Scroll down to the Bottom
Hole Details section and

select the Add Bottom Hole
ey

Horizontal | «

| Bottom Hole Details |
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STEP 3
Select the drilling event from Botican Holo Dotails
the drop down menu located
beside the question ‘From =
which existing Drilling :
event will the bottom hole - votom 42 Famoms
be drilled.’
[
STEP 4
In the text box, provide a Bottom Hole Detal
reason for drilling the new —
bottom hole and a brief program .
summary. - it o s
[ s ocen |
[+ ]
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STEP 5

Complete the remaining
Application Information and
Activity Information
requirements.

[100100100

Administrative Details

Who are the contractors for this project?

For more information on
completing and submitting
an application, see the
“Completing an Application’
section of this Manual.

Additional Information
o Throughout the application process, when available, select Save
before exiting pages, to avoid losing entered information, and select
Validate Page to ensure all required page information has been

provided.
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APPENDIX D: Historical Submission Examples

The following historical submission examples scenarios can be found here:

e Historical Road Submissions
e Historical Pipeline Submissions
e Historical Facility Submissions

Please Note:
AMS will not allow a historical submission to be created for an AD# that already has another

application in the system with a status of ‘In Progress’, ‘In Review’, ‘In Revision’, or ‘Timed Out’. To
continue with a new historical submission, the existing application will need to be discarded,
withdrawn or a determination made.
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Historical Road Submissions

A historical road submission can be submitted for the following scenarios:

o When an existing permitted road has not been transitioned to an OGAA Road Permit
o The road information has not been reconciled
e The road information is inaccurate or is missing information such as segment data and/or stream

crossing information

Please Note:

Roads must be transitioned to an OGAA permit and/or reconciled prior to submitted an amendment

The following table illustrates how to create a historical road submission.

STEP 1

Click the Create
Application button.

Dashboard

+ Create o= Application

Applications Application MM Analysis

STEP 2

Click Historical
Submission, select
Road as the activity and
then click Next

Create Application

° Select Application or
Submission Type

Application Type

Additional Information
e Only one activity type can be selected for each historical
submission.

BC Oil and Gas Commission
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Enter the Application
Determination Number,
Legacy OGC File Number
or the Activity ID for the
Road. Once entered click
Retrieve

Select Application or
Submission Type

Enter Amendment
Details

or one of the following

Legacy OGC File Number

Additional Information

If the historical road submission is for a road that has been both
reconciled and transitioned, the applicant will see the following
message and will be required to upload a rationale under the
Attachment tab as a miscellaneous document:

“BC Oil and Gas Commission records indicate an OGAA
Road Permit has been issued for this road and the road
has been reconciled accordingly. Please ensure this
submission includes a rationale as to the purpose of this
submission.”

If selecting Activity ID the applicant must first specify the applicable
Road #

© Activity ID

STEP 4

Ensure the road number
and changes in and about
a stream displayed in the
Application
Determination Number
— Permitted Activities
text box are correct.

Additional Information

Create Application

°SelectAppllcat|on or
Submission Type

Enter Amendment
Details

< BACK NEXT >

e The activities that display in the Application Determination
Number - Permitted Activities’ box are auto-populated based
in the permitted data. They will automatically be selected for
the historical submission and cannot be unselected.
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Select “Changes In and
About a Stream to add a
CIAS where permitted
records are missing or
incomplete, and then
select Next to continue.

Create Application

Select Application or
Submission Type

Enter Amendment
Details

STEP 6

Confirm that submission
details are correct, click in

the Select All check box
and then select Next.

o

Select Application or
Submission Type

Enter Amendment
Details

Please see the applicable activities

|ec1 All

Road # 00 val Date: 11-17-1998)

Missing Activity

hanges In and About a Stream

< BACK NEXT >

STEP 7

Create Application

Enter the Application
Description, select the
| Agree check box to
accept the disclaimer
and select Next.

@ Select Application or

@ Enter Amendment
Submission Type

Details

© Aplication Description

< BACK NEXT >
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STEP 8

Upload the shapefile
under the Spatial Data oo
tab by selecting the
Shapefile Projection,
Upload Shapefiles,
and then Validate and
Save.

T

[ et e |

| vesioe s s |
The historical
submission has now
been created. Continue

by completing the
required information in

Additional Information
e The submission must include spatial data for all permitted road

the AbpEaton [ahs and segments and changes in and about the stream (CIAS) identified
Activity tabs. by the system.

e Spatial data for missing or incomplete road segment or CIAS
information not identified by the system must also be included in
the spatial upload.

e Spatial data must meet the standards outlined in the Spatial
Data Submission Standards Manual.

e Normal functionality for historical submissions remain and only
those tabs applicable to road submissions will be available to
populate.
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Historical Pipeline Submissions

A historical pipeline submission can be submitted to correct inaccurate or missing data for a previously permitted
pipeline. The following table illustrates how to create a historical pipeline submission.

STEP 1
Select the Create
Application button. Dashboard
Applications T uoptication Bl hicies
STEP 2
SeIeCt HiStoricaI What type of application would you like to create?
SU bmiSSion as the Application Type Activities
- g Select all that apply:
Application Type and then . o
select Pipeline from the New NEB Related Pipcine
o e Amendment Road
Activities column. Select Next o2
when completed. ALR Assessment
Forest Act
NEXT >
Additional Information
e Only one activity type can be selected for each historical
submission.
STEP 3

Determination Number,
Legacy OGC File Number or
Activity ID and then select
Retrieve.

Activity ID 1% - Retrieve

Locate the applicable permit P — Entor Amendment
. : : elec pplication or nter Amenamen

ne of the following

Additional Information
e |If selecting Activity ID the applicant must first specify the
applicable Pipeline Project #

O Activity ID Pipeline Project # | « |:|
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STEP 4

From the Application
Determination Number-
Permitted Activities list that
displays, select the existing
activity(s) applicable for the
submission and then select
Next.

Application Determination Number-Permitted Activities
Select the activities that require an amendment:

Pipeline Project # 000001794 / Segment ID 1
(Approval Date: 06-01-1972)
Pipeline Project # 000001794 / Segment ID 2
(Approval Date: 06-01-1972)
Pipeline Project # 000001794 / Segment ID 3
(Approval Date: 06-01-1972)
Pipeline Project # 000001794 / Segment ID 4
(Approval Date: 06-01-1972)
Pipeline Project # 000001794 / Segment ID 5
(Approval Date: 06-01-1972)

Additional Information

< BACK ‘ NEXT >

To select more than one activity hold down the CTRL key.

STEP 5

Indicate if the historical
submission is a Technical
submission, Land submission
or both and then select Next.

QSelect Application or Enter Amendment
Submission Type Details

Additional Information

Select Al antang B an vechnical

< BACK NEXT >

e Selecting ‘Select All’, ‘All Land’ or ‘All Technical’ will allow the

Select All u All Land All Technical I

e Project # 000025384 / Segment ID 1 (Approval Date: 12-10-2019) - B rechnica

auto selection of multiple check boxes at once.
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Application Management Systems Manual

STEP 6

Enter the Application
Description, select the |
Agree check box to accept
the disclaimer and select
Next.

o Select Application or

Enter Amendment
Details

eApplication Description

Submission Type

This submission ts for previously consinscied Fipeline{shF aciity(s)

exr

STEP 7

If land was selected as the
submission type, upload the
shapefile under the Spatial
Data tab by selecting the
Shapefile Projection,
Upload Shapefiles, and then
Validate and Save.

The historical submission has
now been created. Continue
by completing the required
information in the Application
tabs and Activity tabs.

Spatial Data Submission

Please submit the spatial data required for the application

Download Shapefile Template

Step 1: Download Shapefile Template (i

t have the appropriate tom downioad the template. The template provides the required spatial (GIS) daf

Applicants that d "
aftributes required for the selected activities for the appiication

tes

Step 2: Select Shapefile Projection

Select the projection of the intended shapefile tha is to be uploaded

Upload the shapefiles that are populated with the required features for the applicable activities for the appiication

Stap 4: Validate

Validato and Save

Validate and sav

Spatial Submission Upload History |

Uploaded Date File Name Status Comments

Additional Information
e Forland submissions, none of the application information tabs
or activity information tabs will be available until the spatial
data package has been uploaded.

e All shapefile uploads and their status are listed in the Spatial
Submission Upload History.
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Application Management Systems Manual

Historical Facility Submissions

A historical facility submission can be submitted to correct inaccurate or missing data for facilities permitted on or
before October 4, 2010. Corrections for facilities permitted after this date must be applied for via an amendment
application. The following table illustrates how to create a historical facility submission.

STEP 1
Select the Create Application Dashboard
button. S -
Applications T application) MR Anaiysis
STEP 2
Select Historical °Select Application or
Submission Type

Submission as the
Application Type and then
select Facility from the
Activities column. Select
Next when completed.

Application Type

Additional Information
e Only one activity type can be selected for each historical

submission.

STEP 3

Locate the applicable permit

by entering the Application Select Anplicat S ——
. . elec pPplication or ner Amenamen
Determination Number, [ Dayraiition Type Sl

Legacy OGC File Number _ ‘

or Activity ID and then e

select Retrieve.

cation Determination Number

Legacy OGC Flle Number

Additional Information
e |f selecting Activity ID the applicant must first specify the
applicable FAC ID.
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Application Management Systems Manual

STEP 4

From the Appl ication Application Determination Number-Permitted Activities

Detel’m | n at| on NU m ber' Select the activities that require an amendment:

Permitted Activities list that

displays, select the existing

activity(s) applicable for the

submission and then select

Next.

< BACK | NEXT > |
Additional Information
e To select more than one activity hold down the CTRL key.
STEP 5

Indicate if the historical

submission, Land e Details

submission or both, and

then Select NeXt Please select the applicable amendment type for the activities

Select All All Land AII Technical
FAC ID 00007757 (Approval Date: 07-23-2009) Land Technica
I
Additional Information
e Selecting ‘Select All’, ‘All Land’ or ‘All Technical’ will allow the
auto selection of multiple check boxes at once.
Please select the applicable amendment type for the activities:
I Select All All Land AII Technical
FAC |D 00007757 (Approval Date: 07-23-2009) Land k4 Technical
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Application Management Systems Manual

STEP 6

Enter the App|icati0n oSeIect Application or Enter Amendment
o rler e Application Description
Description, select the | Submission Type Petails

Agree check box to accept e

the disclaimer and then
select Next.

STEP 7
If land was selected as the
SmeiSSiOﬂ type, upload the PR L] Acrimstatve | Land | Foresty | Stewaraship | Agricuture | Archaeology ficat
shapefile under the Spatial
Data tab by Se|ecting the Spatial Data Submission
Shapefile Projection, st s e
. Step 1: Doy hapefile Template (optional)
Upload Shapefiles, and -
then Validate and Save.
Th e hIStorl Cal Sme|SS| on Jpioad the shapefiles that are populated with the required features for the applicable activities for the application
has now been created. [IOPRROPR| 5o < it nd Save Sapeties o Appiton
Continue by completing the Ve T R
I'equn’ed InfOI’matlon Il’l the Spatial Submission Upload History
Application tabs and Activity — Revon
tabs. , o
.| -
Additional Information
e Forland submissions, the application information tabs or
activity information tabs will not be available until the spatial
data package has been uploaded.
e All shapefile uploads and status are listed in the Spatial
Submission Upload History.
| Spatial Submission Upload History |
Uploaded Date File Name Status Comments. 'm"r:;:"'
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